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< Agenda

> Introduction

» Upcoming Activities for 2017

» Tracking Your Agency’s Reporting Compliance
» CFDA Workflow

» Common Support Questions & Issues

» Open Q&A

» Modernization Updates




<l Speakers

» Mike Stephenson

» Program Manager — Catalog of Federal Domestic Assistance
»  Product Owner — beta.sam.gov
» General Services Administration — Integrated Award Environment
» Voice: (703) 605.2119
» E-mail: michael.stephenson@gsa.gov

» Cara Whitehead
» Program Manager — Grants Outreach & Stakeholder Engagement
»  General Services Administration — Integrated Award Environment
» Voice: (202) 549-0858
» E-mail: cara.whitehead@gsa.gov

* For more information about alpha testing for the modernized CFDA please email
NewSAMTesting@gsa.qov




'elyN CFDA Annual Activities for 2017
Activity Title Lead Status Date
FY 2017 CFDA Data Call and Schedule GSA - IAE PMO Completed 01/31/2017
FY 2017 Annual Agency Coordinator Forum GSA - IAE PMO Not Started 06/08/2017
Recommended Date for Agencies to Submit Agency Not Started 07/14/2017
New Programs Coordinator
Recommended Date for Agencies to Update Agency Not Started 08/11/2017
Current Programs Coordinator
Final Updates to Any CFDA Programs Agency Not Started 09/08/2017
Coordinator
CFDA Database Closes to All Program Updates Supporting Vendor Not Started 09/11/2017
OMB Program Review (Accuracy of Content) GSA & OMB Not Started 09/25/2017
GSA Program Review (Edits to Style & Format) GSA & Vendor Not Started 10/13/2017
FY 2017 CFDA PDF Production GSA & Vendor Not Started 10/16/2017
CFDA Database re-opens Supporting Vendor Not Started 10/16/2017
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SBLY Program Status Reports
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@(': https://fwww.cfda.gov/index?s=cfdalimode=list&tab=pub&tabmode=list O ~ g General Services Administration

% | Cararoc of FEDERAL DoMESTTIC ASSISTANCE
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il CE] +] 39.002 Disposal of Federal Surplus Real Property
-,j} Agency Users Guide m ':E] ] 39.003 Donation of Federal Surplus Personal Property
(2) Agency Coordinators Guide E] Ql # 39.007 Sale of Federal Surplus Personal Property
(7) OMB Users Guid
"‘_'} R0 U5 Llce |.F|.d£| Mew Program | Items 1-3 of 3
(2) Reference Manual

-é._} Mew Program Template

-é._} Agency User Training 1

,:} Agency User Training 2
J_} CFDA A8S Training Video

Great Tool for Tracking Your Agency’s Reporting Compliance!



GSA

Program Status Report - Example

El H ) - l= GSA_list_programstatus_dede3bca - R&Ii.lcrosoft Excel
Home Insert Page Layout Formulas Data Review View Acrobat
= & cut Arial -z A A= =] ;Wrap Text General - = 7 MNormal Bad Good MNeutral
= e
= 53 Copy ~ == =
Pafte JFormat Painter L A SR & - A 2= = ggr\ﬂerge ALl . SR | B I-E:t;]r:ndaigionr;al' asF?r:;Iaet' |Ca|cmation | " ” EX..';.-'ar_-arc-."___ Z
Clipboard Font Alignment Number Styles
E24 - Jx
B € D | E | F G H |
1 |Program Number Program Title Current Status Last Updated Date Obligations Updated OMB Review Date Last Published Date Auto Published
2 39002 Disposal of Federal Surplus Rea Published Aug, 20 2016 No Aug, 11 2016 Aug, 20 2016 Yes
3 39.003 Donation of Federal Surplus Pers Published Aug, 14 2016 No Aug, 05 2016 Aug, 14 2016 Yes
4 139007 Sale of Federal Surplus Persona Published Oct, 05 2016 No Aug, 05 2016 Aug, 14 2016 Yes
5
6

Current CFDA Statistics as of 5/17/2017
* Programs (Published) — 2313

» Completedin 2017 — 130

* Percent Complete — 6%

Great Tool for Tracking Your Agency’s Reporting Compliance!
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JIN CFDA Process to Create or Update a Program
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LY Common Support Questions & Issues

» Ensure Correct Login Link is Used

» Account Disabled / Password Reset Rules
» Managing CFDA Numbers

» Managing Users

> Miscellaneous ltems

OMB’s Process in Reviewing CFDASs
Change Requests (Archive, Title, etc.)
Title and Popular Name Guidelines
Data Entry Challenges

YV VYV V




% Common Support Questions & Issues

Ensure Correct Login Link is Used
Top Link — Agency Users
Bottom Link — Agency Coordinators

A Important Password Update - Users and Interfacing Systems must reset their
passwords as required every 90 days or the account will be disabled 1AW GSA .
IT Security Policy, (CIO P 2100.1). Registered users will receive an email CFDA User Guide
notification to remind them of this requirement. If your account has been :
disabled, contact the Federal Service Desk at 866-606-5220 (Monday - Friday F’F;’[;"F“:"“" TE S
8am. todpm ET). \ : e
MOTE: If your account was re-enabled after contacting the FSD, you must
reset your password before midnight on the day of the call to prevent it from Additional Resources
being disabled once again.
¢ Frequently Asked Questions
» Search Historical Index
ﬁ Attention: Unsolicited contact - Possible Fraud Motification click here
» CEDA 2015 Print Edition
%

» Federal Service Desk
ﬂngem:y Log-In » CFDA 2014 Print Edition
» CFDA 2013 Print Edition
¢ Click here if you are responsible for managing CFDA program data. » CEDA 2012 Print Edition

» CFDA 2011 Print Edition
Coordinator / Analyst / Administrator Log-In » CFDA 2010 Print Edition
» CFDA 2009 Print Edition
» Login Here » CFDA 2008 Print Edition
» Writing Grant Proposals

» Types of Assistance
» Overview of CFDA

» GOVl oans.qov




Py Common Support Questions & Issues

Account Disabled / Password Reset Rules

» Per GSA IT Security Policy, passwords must be changed every 90 days

» What to do if your password expires and account is disabled

» Call the Federal Service Desk and have them re-enable your account

» Reset your password the same day (or it will be disabled again)

» Expired Password Recovery Enhancement currently in testing

> No FSD Intervention!

Agency Users

Agency Log-In

Username Password

|

Coordinator / Analyst / Administrator Log-In

¢ Login Here

¢ Reqister Now
» Password Reminder

Agency Coordinators

% | Cararoc of FEpERAL DoMESTIC ASSISTANCE

Admin Login
f Login "( Forgot My Password '\‘

Usermname;

Password;

D Keep me logged in on this computer

CFDA Home page | For Help. Federal Service Desk

/
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GSA

Common Support Questions & Issues

Managing Agency CFDA Numbers
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Py Common Support Questions & Issues

Finding Available Agency CFDA Numbers

,é CFDA: Historical Index: Historical Index of Programs - Windows Internet Explorer provided by General Services Ad

@A L I https: /fwww. cfda.gov/index?z=histEmode =listatat pj% General Services A...| ¥ CFDA: Historical Ind

S
.

% | Cararoc of FEDERAL DoOMESTIC ASSISTANCE

[ Home Historical Index of
Programs

Historical Inde

+ Mt Agencies B 2
#ll Organizations Keywords: |93.100] » = Less Search Fields
& Contacts Type

- ] [ itte Change [ Mumber Change U arghived [ Reinstated
d R.E'QIEIITIE| Agency THHeS AQENTY|General Services Administration
B Historical Index @ Sl . :

(& My Account |

éjl Agency Users Guide Items 1-13 of 13
3 Agency Coordinators Guide Program # v
:{} OMEB Users Guide None Assigned

-.j} Reference Manual ; . )
1967 (B): Payments to Small Lead and Zinc Mines

-j} New Program Template 19639 (B): Archived
-:;} Agency User Training 1 '3g_|:||:|]_

(2) Agency User Training 2

= 1967 (B). Non-Military Procurement from Labor Surplus and Redevelopment Areas
(3) CEDA A88 Training Video (B} - = B

1969 (B): Counseling on Deing Business with the Government
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GSA

Common Support Questions & Issues

Managing Users — Agency Coordinators

Re-enabling disabled Agency Users (Username/Password Tab)

,é CFDA: Contacts: Contacts - Windows Internet Explorer provided by g

@“ y - I https: /fwww.cfda.govfindex?s=agency_contact&m ,Ojg

% | Cataroc of FEpERAL DoMESTIC AS

Lﬁ Home
Programs
= fill Agencies
il Organizations

Bl Historical Index
l% My Account

& Contacts ?
B] regional Agency Offices

(2) Agency Users Guide

\3} Agency Coordinators Guide
(3) OMB Users Guide

-j) Reference Manual

-:'._} New Program Template
(3) Agency User Training 1

Jj‘l Agency User Training 2
(3) CFDA A89 Training Video

Contacts

_‘f/ Contacts .'{NE\'-' Registrations "1‘

Keywords I
Agency:

L |:| Agency Coordinato

Haz Usemame Oves ON:::

‘i. Results: Item
EIIActs Last Name v | First
] Qj | Barone | Tim
] Ql Breeden | Zena
] Qj Clayton Leno
L] &l fGa_ru:ia Juan
—

,é CFDA: Contacts: Tim Barone: Account - Windows Internet Explorer provided by General Services Ad

% | Cararoc of FEpERAL DoMESTIC ASSISTANCE

Lz[ Home
Programs
= il Agencies
il Organizations
& Contacts
B] Regional Agency Offices
E] Historical Index
l% My Account

Tim Barone: Account

I.'/Cnre Y.ﬂ.ccaunts YEmajI Preference YUsernamEIPasswnrd l"L_L

(2) Agency Users Guide

,j_'} Agency Coordinators Guide
(2) OMB Users Guide

-:g} Reference Manual

{73 Mew Program Template

Account Information

Disable Account: (@) Yes ()Mo

Username*: [CFDAscan

Enter Mew Password: |

Verify Password: |
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Py Common Support Questions & Issues

Managing Users

Setting Agency User Attributes (Accounts Tab)

1. Setting Dept or Office Location to manage CFDAs
2. Selecting or Changing CFDA Role
3. Setting Permission Attributes

E CFDA: Contacts: General Services Administration - Windows Internet Explorer provided by General Services Administration

@‘q - I https:/jwww. cfda.gov findex?s=agency_contact&m pj'% Identified by Entrusti +3 CFDA: Contacts: General Se...

* \ Cararoc of FEDERAL DoMESTIC ASSISTANCE

L.zl Home General Services Administration
Programs :
Core I!I"r,Iﬂ.,u;.::.r_nurms Email Preference Username/Password
+ fiil Agencies "/—' Y Y “'
il Organizations |5uhM|l | |Sa1n=_l| | Deletel |Return |
& Contacts
3 Rregional Agency Offices 1 Agency*®: General Services Administration
Historical Index e —_
D User Role*: |ﬁ.genc'_.' User
fﬁ My Account
3 User Rights: Program (Create) E‘ Program (Submit) E‘ Program (Edit)
J Agency Users Guide
\‘) Agency Coordinators Guide | Submit | | Save | | Delete | | Return |
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LY Common Support Questions & Issues

Miscellaneous ltems

» OMB'’s Role in Reviewing Programs

» 7 Business Days to Review
» OMB Analyst has option to extend review period

» If no action taken from OMB, Auto-Publishes after review period
expires

» Change Requests (Archive, Title, etc.)

» Requires GSA Analyst Approval

» Before approving Archive Requests, Agency Coordinators need to
acknowledge;

» No active awards in USASpending.gov

» There are $0 for at least 2 years in the Obligations, Prior Year and Current
Year

» Title and Popular Name Guidelines

» Program Title should not contain “Program” or “Project”
» Popular Name should not be a duplicate of Program Title

e



LY Common Support Questions & Issues

Miscellaneous Items Continued

» Data Entry Challenges

Copy & Paste function can cause formatting issues

Bullets are discouraged

Spell Check is a deliberate and separate function

NoO on-screen assistance

Lengthy Form lends itself to session time outs/losing entered data

YV VYV VY




Conclusion

Questions?
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