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Around NPC Protecting Personal Belonging Tips

It is easy to let your guard down when at work. You build relationships and you
usually spend more interactive time here than any other place. But, just like any
other place, there is a theft risk. Here are a few tips to help you keep your per-
sonal belongings secure:

1) Don'’t put valuables on display- Visible valuables are a temptation for thieves.

2) Mark your belongings — Use a waterproof marker, UV pen or engraver to mark
Computers, iPods and other expensive personal electrical equipment.
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3) Make an inventory list — Make a list of the items you have with their barcode.

You may take a photo and include it with your list. *(Photos should not be taken on NPC
Larry Foster—Security Specialist property.)

Brian Fleenor—Assistant Regional Security Officer

Dianne Stewart—Security Specialist

ShanaaHIggins=SecUrityiSpacialiet 4) Secure belongings — Even if you are stepping away for a moment, secure your

¢ & belongings. It only takes a moment for an item to be stolen.
Scott Duncan—Security Specialist

5) Report thefts immediately — The sooner a report is made, the more likely it is
Visit OSY on the web at: that your belonging will be recovered.

http://cww.npc.census.qov/osy/ 10 Report a theft at NPC:

For suggestions or comments please 1.) Notify Your Supervisor
contart s'?a"da H_'gg_'"s abBaado ol 2.) Your Supervisor will contact the Security Operations Center at ext. 83238
Shanda.dianne.higgins@census.gov

3.) Complete and Submit a BC-1206, Incident Report, to OSY, Bldg. 66, Rm. 104

HANDLING TELEPHONE THREATS
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: to instruct employees on what to do if a threatening call is received.
NPC employees should:

Place the Form NPC-1055 near your phone for quick access.

Immediately after receiving any threatening call, contact the Security
Operations Center on x83911 and give the officer the information in Sec-
tion IV of the form.

Notify your Supervisor/Manager and complete the form.

Finally, submit the form to your Supervisor/Manager.

The Form NPC-1055 can be obtained at http://cww/osy/threats.aspx
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