
 

OFFICE OF FINANCIAL MANAGEMENT 
 
 
The Office of Financial Management (OFM) formulates and prescribes DoC-wide accounting, financial 
management, fiscal policies, procedures, and controls, as well as, assists DoC components in its 
implementation.  It assists bureau finance offices in audit matters and ensures that the Department 
complies with all related laws, regulations and guidelines.  The OFM, which is responsible for enhancing 
DoC’s financial management develops, issues and maintains all financial manuals, handbooks, and related 
directives.  The office serves to successfully maintain, and continuously improve the Commerce Business 
System (CBS).  CBS is a modern financial management system directly supporting integrated work and 
resource planning and integrated financial and program performance measurement.  The office also 
provides operational budget services to OS and other designated operating units.  Services involve 
administering the DoC Working Capital Fund, Salaries and Expenses Appropriation, the Advances and 
Reimbursement Account, the Gifts and Bequests Fund, and all activities in the Departmental Management 
Accounts.  
 
The OFM also serves to provide timely and quality financial information to all Departmental decision 
makers.  Through the successful execution of this task, OFM enables program managers to function as 
knowledgeable and accountable fiscal managers.  The five project descriptions that follow and the 
Department Organization Order 20-27 governing OFM’s responsibilities, offer further insight on services 
provided. 
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LIST OF PROJECTS 
 
Executive Budgeting     0441000 WCF 
Commerce Business System (CBS)            0443000 WCF 
Financial Policy and Assistance                            0446000 WCF 
OCIO Hosting     0457000 WCF 
Oklahoma – Enterprise Application Systems (EAS)   0458000 WCF 
Reimbursable Details (FCIP Interns)   7902000 A&R 
Miscellaneous Ad Hoc Expenditures   7905000 A&R 
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OS Reimbursable Details    7907000 A&R 
PMC Council (CIO/CFO/FAC/CHCO)     7945000 A&R 
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WORKING CAPITAL FUND (WCF) PROJECTS 
 

EXECUTIVE BUDGETING PROJECT 0441000  
 

Description of Service:  The Office of Executive Budgeting (OEB) provides comprehensive budget 
services for all accounts in Departmental Management including Salaries and Expenses, Advances and 
Reimbursements, Franchise Fund, Emergency Steel Guarantee Loan Program, Emergency Oil and Gas 
Guarantee Loan Program, Gifts and Bequests, Working Capital Fund, HCHB Renovation and 
Modernization and the GSA Building Delegation Fund.  The OEB services include formulating, 
presenting and justifying the Secretarial, OMB and Congressional budgets; preparing, reviewing and 
presenting operating budgets and monitoring actual results against approved budgets. 
 
In addition, OEB prepares reports for the DoC bureaus and Budget Office, the OMB and the 
Congress detailing budgetary resources, actual obligations, outlays and employment.  The office 
processes obligating documents, allocates resources, and monitors spending for Secretarial offices.  
Such services are also provided to offices reporting to the Office of General Council (OGC), Office of 
Chief Information Officer (OCIO), and Chief Financial Officer/Assistant Secretary of Administration   
The OEB also conducts liaison activities for Departmental Management under this activity.  

 
Basis of Charge:  Costs are billed among the Departmental Management accounts (S&E and WCF 
based on their share of the Department's FTE ceiling. 

 
COMMERCE BUSINESS SYSTEM PROJECT 0443000  
 

Description of Service:  This project provides the day-to-day management for maintenance and 
operational support of the core Commerce Business System (CBS) which includes a core financial 
system and integrated modules for small purchases, Commerce purchase card system, labor cost 
distribution, data warehouse and standard interfaces for grants, accounts payable, accounts 
receivable, acquisitions (CSTARS), the Corporate Database, budget and execution data warehouse, 
Central Contractor Registration. 

 
The OFM related services provided to the Departmental users include the following: 

 
1. technical support for the following: maintaining and modifying financial systems; planning 

and business process re-engineering needed to utilize new financial systems; and standard, 
integrated financial systems feeder and interface development among operation units. 

2. training and support for users of financial management systems;  
3. configuration management and software quality control for implementing changes to 

financial systems requested by the operating units, or mandated by law or regulation. 
 

Provides systems analysis, definition, design, development, coordination and support of DoC’s 

40



financial management systems for administrative and program management. Provides software 
design, development and integration services for financial management systems. 

 
Basis of Charge: Costs are billed to operating units and offices (except PTO and NTIS) based on 
the Commerce Business System capital asset plan.  Costs originally were based on the operating 
unit’s share of the Department’s FTE ceiling.  Since 1999, the operating unit costs have become 
fixed to facilitate outyear budgeting.  Operating unit costs are adjusted on a fixed percentage basis 
only for rescissions or adjustments to the base of OFM’s Commerce Business System budget.  

 
FINANCIAL POLICY AND ASSISTANCE PROJECT 0446000  
 

Description of Service:  This project provides financial policy, reporting and analysis to aid 
operating unit managers and staff of central agencies in implementing the requirements of the: 

 
1. Chief Financial Officers Act of 1990 
2. Federal Accounting Standards Advisory Board (FASAB) 
3. OMB circulars/ bulletins on financial statements form and content 
4. Treasury Financial Manual 
5. Federal Financial Management Improvement Act of 1996 (FFMIA) 
6. Improper Payments Information Act of 2002 

 
This project covers: 1) the development and preparation of the financial statement guidance issued 
to the bureaus; 2) the consolidated financial statements that are published in DoC’s Performance 
and Accountability Report; 3) the quarterly consolidated financial statements (that are also in part 
submitted to OMB); 4) the Financial Statement Closing Package and FACTS I submissions to 
Treasury (Intragovernmental Transactions by Trading Partner, Master Appropriation File, and 
Adjusted Trial Balances); 5) the implementation of the policies contained in the financial 
management handbooks (Cash Management, Accounting, and Debt Management); and 6) 
financial management and accounting assistance provided to Departmental component financial 
management offices. 
 
Basis of Charge:  Costs are billed to operating units and offices based on their share of the 
Department's FTE ceiling.   
 

OCIO HOSTING PROJECT 0457000 
 

 Description of Service:  This project provides hosting and data recovery for OCIO systems. 
 
Basis of Charge:  Costs are billed to operating units and offices based upon their share of the 
Department's FTE ceiling.   
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OKLAHOMA ENTERPRISE APPLICATION SYSTEMS (EAS) PROJECT 0458000 
 

Description of Service:  This project provides technical services to support the following 
CFO/ASA systems – Enterprise Application Systems (EAS) – that are located at the Department of 
Transportation, Federal Aviation Administration, Enterprise Services Center (COT/FAA/ESC), 
Oklahoma City, Oklahoma: 
 
 Office of Acquisition Management:  C.Buy, C.Request, C.Award, TIBCO, OAM Public 

Webpage and Federal Assistance Award Data System (FAADS) 
 Office of Administrative Services:  Personal Property Management System (PPMS) and 

Federal Real Property Management (FRPM) 
 Office of Financial Management:  Hyperion Financial Reporting System 
 Office of Human Resources Management:  WebT&A, Performance Payout System (PPS), 

Commerce Learning Center (CLC), Automated Classification System (ACS), SES End of 
Year Bonus Pool, SES Top Level, Honor Award Nominee System (HANS) and Staffing 
Timeliness Measurement (STM) 

 Office of Management and Organization: Audit Management System (AMS) 
 

The DOT/FAA/ESC provides host data center and disaster recovery services to DOC for these 
systems. 
 
The Office of Financial Management, Commerce Business Systems Solution Center provides 
Database Administration, Application Administration, Domain Creation and Management, Help 
Desk Support, and Account Administration for these systems. 
 
Basis of Charge:  The billing algorithm calculation is based on the number of: servers, users, and 
help desk tickets for each system.  The CFO/ASA offices billed for this project are the:  Office of 
Acquisition Management, Office of Administrative Services, Office of Financial Management, 
Office of Human Resources Management, and the Office of Management and Organization. 

 
ADVANCES & REIMBURSEMENTS (A&R) PROJECTS 

 
FCIP INTERNS REIMBURSABLE DETAILS PROJECT 7902000 
 

Description of Service:  This project was established to serve as the central processing point for the 
reimbursable details of the Federal Career Intern Program to requesting DoC bureaus and/or other 
federal agencies.   This project is currently used to bill the Federal Career Intern Program.  

 
Basis of Charge - Manual:  Charges for actual detail costs will be billed directly to requesting 
organizations. 
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AD HOC EXPENDITURES PROJECT 7905000 
 

Description of Service:  Throughout each fiscal year, the Department incurs obligations and makes 
commitments for various services performed by both private firms and other government agencies.  
These projects were established to achieve minimum total costs through utilizing one billing source 
to private firms, thereby taking advantage of such items as group rates on participating functions 
and to accommodate various government agencies which prefer one billing at the Department 
level.   

 
Basis of Charge:  Whenever specific bureaus are involved, they will be billed directly (7905000 - 
manual billing).  No budget estimate is provided to bureaus in the 2011 operating budget.  A 
signed MOU will be required to use this project.  

 
 

OS REIMBURSABLE DETAILS PROJECT 7907000 
 

Description of Service:  This project was established to serve as the central processing point for the 
reimbursable details of Office of the Secretary employees to requesting DoC bureaus and/or other 
federal agencies.  

 
Basis of Charge - Manual:  Charges for actual detail costs will be billed directly to requesting 
organizations. No budget estimate is provided in the 2011 operating budget. A signed MOU will be 
required to use this project. 

 
PMC COUNCIL (CIO/CFO/FAC/CHCO) (Initiated in FY-2003) PROJECT 7945000 
 

Description of Service:  This project was established to serve as the central processing point for the 
interagency management councils, as authorized through the Treasury/General Government 
Appropriations Act.  Agencies each contribute to a central fund, administered by the General 
Services Administration, to support the approved projects of the President’s Management Council 
(Chief Information Officers Council, Chief Financial Officers Council, Federal Acquisition 
Council and Chief Human Capital Officers Council). 
 
Basis of Charge - Automatic Monthly:  Costs are billed to operating units and bureaus based on 
their share of the Department’s FTE. 
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