Conference Pre-Approval and Reporting Requirements
	Threshold Value 
	DOC HELD / ATTENDED
	Pre-Approval Package Requirements
	Reporting Requirements

	
>$500K (Net)
Note: Waiver required

	Secretary of Commerce
(Bureau Deputy Under Secretary and Chief of Staff, see Subsection 2.1)
	
Bureau Approval Memo
Conference Synopsis
Cost Estimate Workbook
Waiver
	Bi-monthly Report (Held Only)
Annual IG Report (Held Only, Collected Quarterly)
Annual Website Report (Held Only)

	
>$500K (Gross)

	Deputy Secretary of Commerce
(Bureau Deputy Under Secretary and Chief of Staff, see Subsection 2.1)
	Bureau Approval Memo
Conference Synopsis
Cost Estimate Workbook

	

	
$100K-$499K (Net)

	Deputy Secretary of Commerce
(Bureau Deputy Under Secretary and Chief of Staff, see Subsection 2.1)
	Bureau Approval Memo
Conference Synopsis
Cost Estimate Workbook

	Bi-monthly Report (Held Only)
Annual IG Report (Held Only, Collected Quarterly)
Annual Website Report (Held Only)

	
$20K-$99K (Net)


	As Specified by Bureau Internal Policy (see Subsection 2.4.3)
	
As Specified by Bureau Internal Policy (see Subsection 2.4.3)
	
Bi-monthly Report (Held Only)

	
<$20K

	As Specified by Bureau Internal Policy (see Subsection 2.4.3)
	As Specified by Bureau Internal Policy (see Subsection 2.4.3)
	

	Optics 
(Any Cost)
	Deputy Secretary of Commerce
(Bureau Deputy Under Secretary and Chief of Staff, see Subsection 2.4.4)
	Bureau Approval Memo
Conference Synopsis
Cost Estimate Workbook

	



