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Introduction

NOAA’s CD 52 transaction pages allow Sunflower users to create retirement requests; and some
authorized Sunflower users to accept, deny or withdraw retirement requests.

This user guide describes the functionality of these CD 52 pages, and outlines the steps required to
request retirement, approve retirement requests, deny retirement requests and withdraw assets from
retirement requests. Highlights of the functionality include:

e Approvers can approve or deny retirement for multiple assets at once; or withdraw individual assets
from requests.

e [f every asset on a request is “withdrawn”, the entire request will be closed as “withdrawn”. If
individual assets are withdrawn from a request and other assets remain on the same request, the
request itself will remain open.

e Approvers can query requests by Request Number or by Barcode Number of one of the assets on a
request.

e Requestors are limited to placing assets from one Custodial Area on one request.

e Final Event Types are limited based on Interest Type selected in request screen.

e Each Final Event request is limited to one Interest Type (e.g., Inventory Asset, Agreement Asset). If
users need to request retirement for both Agreement and Inventory assets, two separate requests
must be created.

e Requests can be saved and assets can be added or removed before officially submitting a request.

a. Upon ‘saving’ a draft of the request, users will receive email notification with the request
number reminding them to then ‘submit’ the request.
b. Draft requests, (i.e., requests ‘saved’ but not ‘submitted’) will be purged from the system 30
days after they are saved.
c. The Sunflower Management Center will regularly run queries to determine which requests
have been ‘saved’ but not ‘submitted’.
e There will be one “Request Number” for multiple assets (formerly each asset got its own Request
Number).
e The “Document Number” is now called “Request Number”.

e The Summary and History screen will show the date and reason a request was denied or withdrawn.
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e For Recycled Final Event requests, users will have to set the Condition Code on the request to
“Scrap”.

e For NOAA Recycled Final Event requests, the approval process will go from PC > PAO > RPMO > PC >
RPMO.

e For Recycled Final Events, the information placed on the screen will be mapped to a printed NOAA
37-50 document.

o For NOAA Recycled Final Event requests, PCs will be required to attach the signed 37-50, include the
name of the Recycler who signed the document in the CD52 page, and re-approve the request for
the RPMO, who will then be the final approver. (Non-NOAA users do not have this requirement).

e Approvers can now refresh the Approvers’ names (in the case of an approver changing) rather than
adding and deleting Approvers from a request.

e For NOAA users only: Capital assets cannot be requested for retirement. NOAA users will have to

contact their PPMB Line Office Representative to get capital assets retired. Non-NOAA users can still
request retirement for capital assets.

e For NOAA Financial Managers only: If a NOAA PC requests retirement on a ‘child’ asset where the

‘parent’ of that asset is capital, the NOAA Financial Manager will receive a courtesy email
notification of this request. In this way they can then be aware that they may have to adjust the

value of the ‘parent’ capital asset.

Additional Functionality

Additional functionality is available to ensure data integrity. For example:

e Users will not be able to request retirement if an asset already has an open Excess request. If users
wish to request retirement on these types of assets the existing requests must first be closed.

e Users will have the ability to over-ride existing retirement requests for assets by creating another
retirement request. For example, if a request was made in error by a user, that user could make
another request on the asset, which would close the first request as Withdrawn and would generate
a new retirement request.

e Users cannot request retirement of vehicles, vessels, IT equipment, or aircraft unless the mandatory
Global User Defined Fields are completed first. The CD52 request retirement page will inform users
if assets are missing these fields once draft requests are saved.

e An updated Assets with Final Event Requests report will be available. New parameters to run the
report by include Request Number and Final Event Type. The report will also now show:
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0 The PAO
The date a request was closed (approved, denied or withdrawn)

o

0 The Approval Status, which will indicate either who is next in line to approve the request or
will show request as closed, withdrawn, etc.
O The date an approver acted upon a request

Approval Hierarchies

o All Non-NOAA requests for retirement will be approved by the Bureau PMO (or that person’s
designee, who must be an Organization Contact of the Bureau Organization), whether Inventory

Asset, Agreement Asset or Excess Asset.

e For NOAA Inventory Asset Recycled requests for retirement, requests shall be routed through the
following workflow for approval: PC > PAO > RPMO > PC > RPMO.

o For NOAA Excess Asset requests for retirement, requests shall be routed through the following

workflow for approval: PC > PAO > RPMO.

e For NOAA Inventory or Agreement Asset requests for retirement that do not include Recycled,

requests shall be routed through the following workflow for approval: PC > PAO > LOR (Line Office

Representative).

Email Notifications

Email notifications will be received at various times by various approvers to inform approvers to
approve/deny a request. For NOAA requests only, email reminders will be sent 15 days after a request
is made or approved, and after 30 days of inaction emails will be sent indicating the request has expired

for lack of action. And finally, email notifications will be sent to the original requestor and all previous
approvers (NOAA) when requests are closed or assets are withdrawn from requests. Depending upon
the Bureau and the Final Event Type selected, email notifications will be sent in the following
circumstances:

Initial notifications

e All PCs will receive email notification when a ‘draft’ request is ‘saved’, providing PCs with the
request number and indicating the draft request will be purged after 30 days if not ‘submitted’.

e Non-NOAA PMOs will be notified when a PC makes a request for retirement.

e NOAA PCs will be notified when a user requests retirement.

e NOAA PAOs will be notified when a PC approves a retirement request.

e NOAA LORs will be notified when a PAO approves a retirement request.

e NOAA RPMOs will be notified when a PAO approves a retirement request.

e NOAA Financial Managers will be notified when a user initially requests retirement on a child of
a parent capital asset.
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Reminder emails (NOAA only)

e NOAA approvers will receive emails 15 days after the previous approver approves reminding
them to act on a retirement request.

e PCs and PAOs shall receive an email 30 days after a request is initially processed (or 30 days
after PC approves) indicating the request has been terminated (expired) due to lack of action.

e NOAA RECYCLED: Once the PC uploads the final documentation, the RPMO shall receive an
email and has 90 days to process the request.

0 After 90 days the request shall be terminated (expired) for lack of action.

Closed requests

e All requestors and previous approvers will be notified when a request is approved, denied,
withdrawn, or expired/overridden.
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Request Retirement of Asset(s)

All Final Event requests, no matter the Final Event Type or the Bureau of the person making the request,
are generally made in the same manner. The main difference is the User Defined Fields which may be
required based on the Final Event Type selected.

Users will be able to save a request before officially submitting the request, which allows them to add or
remove assets before submitting. Once submitted a request cannot be deleted (the assets on the
request either have to be approved, denied or withdrawn by an approver; or expired due to lack of
action).

Note: For Computers, please ensure the Hard Drive Status in the Global User Fields of the asset record
is completed before making a request. For Vehicles, please ensure all the mandatory Global User Fields
are completed before making a request. If these Global User Fields are not completed, users will receive
an error message while making the request and will have to fill them out before submitting the request.

Access the CD 52 to request retirement of asset screen by navigating to: CD 50 / 52 Transaction Menu >
to request retirement of asset.

Final Event Request (“Required) @ New Request () Existing Request Request Number™ |10581 Query Request
Interest Type™ | NVENTORY ASSET [=] Event Tvpe™ =]

Request Date™ |IEELE Detailed Circumstance and Justification y
o

Submit Request [ Enter Query ] [ Manually List Assets

Manually List Assets

Enter the asset identifiers and then click the [Save] button above Bottom
Barcode # Custodial Area Custodian Acq. Date Description Serial No.
[l
[
|
]
B
B
B
B
[l
[

1. Select the Interest Type (Agreement, Excess or Inventory)
e Note: This will default to Inventory Asset

2. Select the Final Event Type
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e Note 1: Final Events will appear based on the Interest Type selected. For example, an
Agreement Asset cannot be retired as DONATED since these types of assets are typically leased
and not owned by the Dept. of Commerce (DOC). As another example, an Inventory Asset
cannot be retired as CONVERTED TO OWNED since these types of assets are already owned by
DOC.

¢ Note: 2 The Final Event Type User Defined Fields (UDFs) should appear once the Final Event
Type is selected.

3. Enter the Detailed Circumstances and Justification for retirement.
4. Add an Attachment, as needed, by clicking on the Attachment button and browsing for a document
to attach.

o Note: Depending upon the browser you are using, the attachment window may open up into a
separate browser window, so once the attachment has been attached, click the close button to
close that window and return to the request screen.

5. Complete the User Defined Fields. Any field with a red asterisk is required.

e Note: For NOAA Recycled requests, more UDFs are required than for non-NOAA bureaus. NOAA

users should complete all but one of the fields (the Name of Vendor Signing 37-50 can remain

blank); several fields will be default based on the asset records entered.

Final Event Request ("Required) @ New Request ' Existing Request Request Number™ 10581 Query Reguest
Interest Type™ | NVENTORY ASSET [+] Event Type™ | RECYCLED [=]
Request Date™ 08/13/2013 Detailed Circumstance and Justification p
For help completing the fields below, click HERE
Name of Third Party Recycler™ ‘Vendor Address 'Vendor Phone Number
Condition Code™ E Name of Vendor Signing 37-50 NOAA Line Office
NOAA Organization Code Location of Property Name of Property Custodian
Custodial Area of Assets Property Custodian's Address PC's Phone Number
Name of PAO
Submit Request [(Enter Query | [ Manually List Assets

Manually List Assets

Enter the asset identifiers and then click the [Save] button above Bottom
Barcode # Custodial Area Custodian Acg. Date Description Serial No.
o
o
a
]
]
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6. For Recycled Final Events only, all users must select SCRAP as the Condition Code in the UDF section.
Requests cannot be saved until you acknowledge that all assets on the Recycled request are

SCRAP.

e In addition to the mandatory fields on Recycled requests, NOAA users only must also enter

the following information:
i. Vendor Address
ii. Vendor Phone Number
iii. Location of Property
e The following fields will be auto-populated once you enter an asset in the bottom section of
the screen. (This information will then populate the printed NOAA 37-50 document):
i. NOAA Line Office (NOAA requests only)
ii. NOAA Organization Code (NOAA requests only)
iii. Name of Property Custodian (all Bureaus’ requests)
iv. Custodial Area of Assets (all Bureaus’ requests)
v. PC’s Phone Number (all Bureaus’ requests)
vi. Name of PAO (all Bureaus’ requests)
¢ Note: Name of Vendor Signing 37-50 will be completed in the “approval” screen, once the

NOAA PC gets the 37-50 signed by the vendor.

Below is a screenshot of what a NOAA Recycled request will look like before assets are entered:
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Final Event Request (*Required) @ New Request (' Existing Request Reguest Number™ 10521 Query Request

Interest Tvpe™ | INVENTORY ASSET Event Type*™ |RECYCLED [=]

Request Date™ |0&/19/2013 Detailed Circumstance and Justification | |155% 35991 8re old and not worlh repairng. y
For help completing the fields below, click HERE

‘Name of Third Party Recycler™|| UNICOR Vendor Address 123 MAN ET. NW, WASHNGTON, D || Vendor Phone Number 202-555-1212
Condition Code™ SCRAP - VALUE ONLY IN MATERLAI E Name of Vendor Signing 37-50 NOAA Line Office

NOAA Organization Code Location of Property 1315 EAST-WEST HY, SILVER 5P || Name of Property Custodian|| |

Custodial Area of Assets Property Custodian's Address PC's Phone Number

Name of PAO

Submit Request [ Enter Query ] [ Manually List Assets

Manually List Assets

Enter the asset identifiers and then click the [Save] button above Bottom
Barcode # Custodial Area Custodian Acq. Date Description Serial No.

|

]

]

]

=]

7. Atthe bottom of the screen enter a Barcode and hit tab to see the asset information.

e Note 1: All assets on one request must be assigned to the same Custodial Area. If any assets
have a Custodial Area that differs from the Custodial Area on the first asset listed, users will
receive an error message and the asset in question will be removed from the request.

e Note 2: To manually remove assets from the request, click the radio button next to the Barcode
of the asset you wish to remove, and then click the Remove button.

e Note 3: To add additional lines to the asset section, click on the Add button.

e Note 4: If you are using Google Chrome as your browser, you may notice that previously entered
Barcode Numbers begin to appear as you type. You can ignore these, or (as needed), select one
if you wish to request retirement on that asset.

o Note 5: Optionally, to add assets to a request, users can also click on the Enter Query button to
query off of parameters such as Custodial Area, User, Location, Manufacturer, Model,
Description, or Serial Number. Once you have entered your parameters, click on Execute Query.
(Instructions on this can be found below).

8. Enter additional assets as needed, so long as they are in the same Custodial Area. Below is a

screenshot of NOAA assets entered onto a Recycled request. Note that several of the other UDFs

have been populated, such as NOAA Line Office and NOAA Organization Code:
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Final Event Request (*Required) @ New Request ) Existing Request Request Number™ |10587 Query Request

Interest Type™ | NVENTORY ASSET [=| Event Type* |RECYCLED [=]

Request Date™ 081972013 Detailed Circumstance and Justification ||"®5® 38sis 872 old and not worlh repairing p
For help completing the fields below. click HERE

Name of Third Party Recycler™ || UNICOR Vendor Address 123 MAIN ST. NW, WASHINGTON, D| || Vendor Phone Number 202-555-1212

Condition Code® SCRAP - VALUE ONLY IN MATERIA| |z| Name of Vendor Signing 37-50 NOAA Line Office NMFS

NOAA Organization Code £4-02-02-0002-00-00-00-00 Location of Property 1315 EAST-WEST HWY, SILVER SP| ([Name of Property Custodian|| NMFEREQPC SMC SMC_NMFSREQP
Custodial Area of Assets S4013W04E Property Custodian's Address || SILVER EPRING, MD__BULDING__S| ||PC's Phone Number 3017133530 X169

Name of PAQ MMFSPAQ SMC SMC_NMFSPAQ

Submit Request [ Enter Ouery] [ IWanually List Assets

Manually List Assets

Enter the asset identifiers and then click the [Save] button above

Bottom

Barcode # Custodial Area Custodian Acg. Date Description Serial No.
CDSDHS2TSTE 34013W045 NMFSREQPC SMC SMC _NMFSREQPC 01/01/2009 MONITOR CDSDHS2TSTOL
CDSDHS2TSTS2 54013W045 NMFSREQPC SMC SMC NMFSREQPC 01/01/2009 MONITOR CDSDHS2TST92
CDSDHE2TSTE: 54013W045 NMFSREQPC SMC SMC_NMFSREQPC 01/01/2009 MONITOR CDSDHS2TSTO3

Oo|o|E|m

9. Click the Save Draft button to save the request.

o Note 1: Once saved, OK will appear next to each asset on the request, and users will see a pop-
up message providing them with the Request Number and reminding them to the “Submit” the
request, or to write down the Request Number to query at a later time. The request will not be
submitted until the Submit Request button is clicked, so if your intent is to immediately submit
the request, click OK, then Submit Request.

e Note 2: Users will also receive an email notification when drafts are saved. This notification will
contain the Request Number, and a note that all requests not “submitted” within 30 days will be
purged from the system.

e Note 3: Each asset on the request will have the same Request Number. In this way, approvers
will be able to mass approve (or deny) all assets on one request.
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Final Event Request (*Required) @ New Request
Interest Type™ | INVENTORY ASSET [=]

Request Date™ 08192013

For help completing the fields below, click HERE

() Existing Request
Event Type™

Detailed Circumstance and Justification These assets are old and not worth repairing

Request Number® |10587

RECYCLED

Query Reguest

=] (ammemen)
| (Pms) ()

Name of Third Party Recycler™ || UNICOR Vendor Address 123 MAIN ST. NW, WASHINGTON, D| || Vendor Phone Number 202-555-1212
Condition Cade* Scap - VALUE OHLY W 4aTzRAl 2 ] [Name of Vendor Signing 37-50 NOAA Line Office HiFs
NOAA Organization Code £4-08-02-0002-00-00-00-00 Lod & The page at https://sflwrdocdtl1g.eas.commerce... ﬂ Name of Property Custodian|| |NMFSREQPC SHC SMC_NMFSREQP
Custodial Area of Assets 540130045 Pral| warnNG!! PC's Phone Number 3017133530 X169
= You must click the Submit Request button to process this
Name of PAO NMFSPAQ SMC SMC_NMFSPAQ request, Your Request Number is 10587,
Please take nete of this number if you want to make
additional changes to this request. otherwise click Submit
Request immediately.
Submit Request [(Enter Query | [Manualy List Assets
oK
Manually List Assets U Q
Bottom
Result ‘ Barcode # Manufacturer Model Description Serial Number |
_‘ CDSDHS2TST91 DELL INC. 06R644 MONITOR CDSDHS52TSTO1 |
_‘ CDSDHS2TST92 DELL INC. 06R644 MONITOR CDSDHS2TSTO2 |
_‘ CDSDHS2TST93 DELL INC. 06R644 MONITOR CDSDHS2TST93 |
10. Once the draft of the request has been saved, click Submit Request to officially submit the
retirement request. Once submitted, a Timeline Event for OPEN REQUEST — FINAL EVENT will be
logged for each asset on the request. The next approver in line will also be notified of the
retirement request via email.
Final Event Request ("Required) @ New Request O Existing Request Request Number™ 10587 Query Request
Interest Type™ | NVENTORY ASSET [=| Event Type™ |RECVCLED [+]
Request Date™ 08112/2013 Detailed Circumstance and Justification "5S¢ 35s8ts are old and not worth repairing y
For help completing the fields below, click HERE
Name of Third Party Recycler®|| UNICOR Vendor Address 123 AN ST. NW, WASHINGTON, B || Vendor Phone Number [202-555-1212
Condition Code™ SCRAP - VALUE ONLY IN MATERIA| |Z| Name of Vendor Signing 37-50 NOAA Line Office NNFS
NOAA Organization Code £4-08-02-0002-00-00-00-00 Location of Property 1315 EAST-WEST HWY, SILVER 5P ||Name of Property Custodian|| |NMFSREQPC SWMC SMC_NWMFSREQP
Custodial Area of Assets 540130045 Pr FG TN e i s e [ ||PC's Phone Number 3017133530 X169
Name of PAD MIFSPAQ SHC SHCNIFSPAD Request has been submitted successfully.
[ saveDratt | [ Submi Request | [_Enter Query | [ Manualy List Assats
—
Manually List Assets
Bottom
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Final Event Request (*Required) @ New Request () Existing Request Request Number™ 10587 Query Request
Interest Type* | INVENTORY ASSET [+] Event Type* |RECVCLED =]
Request Date™ |08/19/2013 Detailed Circumstance and Justification ||155% 35951 87 old and not worlh repairing. y
For help completing the fields below, click HERE
Name of Third Party Recycler™|| UNICOR Vendor Address 123 MAIN ST. NW, WASHINGTON, D || Vendor Phone Number 202-555-1212
Condition Code™ SCRAP - WALUE ONLY IN MATERIA] E Name of Vendor Signing 37-30 NOAA Line Office NMFS
NOAA Organization Code 54-08-02-0002-00-00-00-00 Location of Property 1315 EAST-WEST KWWY, SLVER &P || Name of Property Custodian|| NMFEREQPC SMC SHC_NMFEREQP
Custodial Area of Assets 540130045 Property Custodian's Address || |SILVER SPRING, MD__BUILDING__3|||PC's Phone Number 3017133530 X169
Name of PAQ NMFSPAQ SMC SMC_NMFSPAD
Save Draft | | Submit Request [ Enter query | [ Manually List Assets
Manually List Assets
Bottom
Barcode # Custodial Area Custodian Acq. Date Description Serial No.
[ |[/cosoHszTsTR 54013W045 INMFSREQPC SMC SMC_NMESREQPC 01/01/2009 MONITOR CDSDHS2TSTO1
[ |||cosoHs2TsTS2 54013W045 INMFSREQPC SMC SMC_NMESREQPC 01/01/2009 MONITOR CDSDHS2TSTO2
[ |||cosoHs2TSTR: 54013W045 INMFSREQPC SMC SMC_NMESREQPC 01/01/2009 MONITOR CDSDHS2TSTO3

e Note: If you receive an error message after submitting — for example in the event an asset you
entered does not have the required User Defined Fields assigned — you can fix the error, and
then click the Back to Entry page button, just above the top asset. This will allow you to
essentially ‘reset’ the asset portion of the request screen, then re-save the request without
having to re-enter all the data at the top of the screen. See screenshot below for an example of

this:

Final Event Request (*Required) _ __ . Request Number® 10030 Submit Query
q (“Required) @ New Request Existing Request q

Interest Type™ |INVENTORY ASSET [=] Event Type* |DESTROVED [=]
Request Date™ |07/03/2013 Detailed Circumstance and Justification |"=>" y
For help completing the fields below, click HERE
HReason for Destruction®|| Firs Hl\'otes” H

((Enter Query | [Manualy List Assets | [Hew Event |
Manually List Assets

Bottom
Result Barcode # Manufacturer Model Description Serial Number Fair Market Value
CDSDHS2TST06 100

AS-20105: To save the (eqmt, you nmst complete "Hard Drive Status” under "Global User Fields.". You can do this through the (Maintain Inventory Assets) screen or the (CDSO To Maintain Asset).

Of the 2 asset(s) displaved. 0 were successfully processed.
Top
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11. Once a request is submitted, as needed click on either the Print CD-52 or the NOAA 37-50 Form
buttons to print the CD-52 or 37-50 document. The NOAA 37-50 document will be available on
Recycled Final Event requests only (see below for example).

MOAA FORM 37-50 U5 Depariment af Commerce
(May 2012) National Oceanic and Amospheric Adminisiration DATE 0=Mo013 NUNBER: 10587
NOAAEXCESS AND DISPOSAL
From: TO:
Line Office NNVES Bureau  UMICOR
Crganzation Code  54-08-02-0002-00-00-00-00
Location of Property 1315 EAST-WEST HWY, SILYWER SPRING, MD
Custodian Mame MMFSREQPC SMC SMC_MNMFSREIPC
Custodian # 54013W045
Address of PC SILVER SPRING. MDD BUILDING  SSMC4  ROOM Address 123 MAIN ST. NW, WASHNGTON, DC
FPhone # 3017133530 X169 Foom# Phone #  202-555-1212
Fraperty Accountability Officer Mame NMFSPAO SMC SMC_NMESPAQ
* CONDITION CODE: 1=Excellent, 4=lUsable, T=Repairable, ¥=5ahrage, 5=Scrap
CRIGINAL COND.
BARCODE MO, MANUFACTURER DESCRIFTICNACR DATE MODEL MO, SERIAL NO. ACQUISITION | 0ODE
AMOUNT
COSDHS2TST91 DELL INC. MOMNTOR 01/01/08  DERE44 CDSOHS2TSTa $200.00 5
COSDHS2TSTI2 DELL INC. MOMTOR 01/01/08 DBRE44 CDSDH52TSTI2 $20000 5
COSDHS2TSTI3 DELL INC. MOMNTOR 01/01/08  DERE44 CDSDHS2TSTO3 $200.00 5
Total: 3 azsets $600.00
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Query for Assets on a Request

1. An alternate method to manually typing assets into the bottom section of the screen is to query
assets. Click on the Enter Query button to query for assets.

[ Cancel Query ] [ Execute Query ] [ Recall Last Query ] [ Clear ] [ Manually List Azsets ]
Query Criteria

@ Assigned ' Requested

Custodial Area 3
User Identifier Name 3
Site =

BUILDING [ | 2 | | Room = 3

Mamfacturer 3

Model

Description

Serial Number

Interest Type ||| NVENTORY ASSET ||

Barcode #

2. Once a query is entered, a list of assets meeting the query criteria will appear.
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Submit Request | [ Enter Query | [ SslectAll] [De-sslectall] Show Asset Details [

Query Results
Bottom

Choose assets by clicking the Request checkbox and then click the [Save] button above

Request Barcode # Mamifacturer Model Description Senal Number
B CDCEH3ITSTI6 DELL INC. 450N PRECISION COMPUTER, DESKTOP CDCEHS2TST16
B CDCEH32TSTI9 DELL INC. 450N PRECISION COMPUTER, DESKTOP CDCEHS2TSTI19
B CDCEH32TST20 DELL INC. 450N PRECISION COMPUTER, DESKTOP CDCEHS2TST20
B CDCEH3ITST25 DELL INC. 450N PRECISION COMPUTER, DESKTOP CDCEHS2TST2S

3. Click on the box under Request to save assets on that request, (or to save all assets to the request,

click the Select All button), then click the Save button.

e Note: A green Ok will appear next to each asset saved to the request, and you will receive a

message with your Request Number reminding you to then ‘submit’ the request.

- —— =
& The page at https://sflwrdocdtllg.eas.commerce.... ﬁ

WARMING!!

You must click the Submit Request button to process this
request. Your Request Mumber is 10583,

Please take note of this number if you want to make
additicnal changes to this request, otherwise click Submit
Reguest immediately.

h —

4. Remember to Submit Request if you are ready to do so.
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Query Existing Retirement Requests

Once a draft request has been saved but not officially submitted, users can query the request and add

assets or delete assets. (Once requests have been officially submitted, requesters cannot do anything
on this screen.) To query an existing request navigate to CD 50 / 52 Transaction Menu > to request

retirement of asset.

Manually List Assets

Query Request

Final Event Request (*Required) @ New Request () Existing Request Request Number® |10s81

Interest Type™ | NVENTORY AsseT [=] Event Tvpe* =
Request Date™ [EIEERE Detailed Circumstance and Justification y
o

Submit Request [ Enter Query ] [ Manually List Assets

Enter the asset identifiers and then click the [Save] button above Bottom
Barcode # Custodial Area Custodian Acg. Date Description Serial No.
[l
[l
O
O
]
B
B
B
]
B
1. Click on the Existing Request radio button.
2. Enter the existing Request Number.
3. Click on the Query Request button. The existing request will appear.
Final Event Request (*Required) ) New Request @ Existing Request Request Number* 10530
Interest Tvpe™ | INVENTORY ASSET Event Type* | DESTROYED [=]
Request Date* |IHIEEIE Detailed Circumstance and Justification | "o'¢ 3% 8 fre y
For help completing the fields below, click HERE
”Raasm for Destruction™ || Fire ”Notas” ”
[ saveoratt | [ Submit Request | [ Enter query | [ Manually List Assets
Manually List Assets
Enter the asset identifiers and then click the [Save] button above Bottom
Barcode # Custodial Area Custodian Acq. Date Description Serial No.
[ |||cosprszTsTis 54013W045 INMEFSREQPC SMC SMC_NMFSREQPC 01/01/2009 COMPUTER, DESKTOP CDSDH32TST19
B
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4. To add assets to an existing request:

a. Add assets below the last asset on the request. As needed, click the Add button above
the first asset to generate additional rows.

5. To remove assets from the existing request:

a. Click on the box next to the Barcode of the asset you wish to remove, and then click the
Remove button.

o Note: No Timeline event will be shown on the Summary and History screens for assets removed
from requests that have not been submitted. It will be as if a request for retirement was never
made.

6. Once all assets have been added/removed, click the Save Draft button.

7. If you are ready to official submit the retirement request, click on the Submit Request button.
This will create a Timeline Event for OPEN REQUEST — FINAL EVENT for each asset on the
request, and the next approver in line will be notified of the retirement request. All screens will
then look like those above once a request is submitted.

e Note: Each asset will have the same Request Number. In this way, approvers will be able to
mass approve (or deny) all assets on one request.

8. Click on the Print CD-52 or NOAA 37-50 Form button, as needed, to print the CD-52 or 37-50
document. (The 37-50 document is used by NOAA only for Recycled Final Event requests).
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Approver Capabilities

Authorized users will have the ability to approve or deny retirement requests, or withdraw assets from a
request. Authorized users include:

e Non-NOAA Bureaus’ Property Management Officers and their backups

o NOAA Property Custodians

e NOAA Property Accountability Officers

o NOAA Line Office Representatives

o NOAA Regional Property Management Officers

Approvers can either:
1. Approve all assets on a retirement request,
2. Deny all assets on a retirement request, or
3. Withdraw some assets from a retirement request, then approve all of the rest or deny all of the
rest.

Put another way, approvers cannot deny some assets on a request and approve some assets on that
same request. They must approve or deny everything on the request, or withdraw some assets, then
approve or deny everything else.

Approve Retirement Requests

Authorized users will have the ability to approve retirement requests. When approving a request, users
can only approve all assets on the request. If an approver does not want to approve certain assets on a
request, that user should withdraw the individual assets (see below for information on withdrawals.)

Users can only approve requests when they are next in line in the approval chain.

Once a request has been saved, approvers can query the request by navigating to CD 50 / 52 Transaction
Menu > to accept/deny retirement of assets.

1. Enter either the Request Number or a Barcode Number of one of the assets on the request, and
click on the Submit button.
e Note: The request should appear, and all the assets on the request should be listed at the
bottom.

Enter CD-52 Eequest number [ Asset barcode

Submit
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Request Information

Request Number 10470 [Date [[07/222013 ]

Ewvent Tvpe RECYCLED

Detailed Circumstance and Justification:|| These assets are old and not worth repairing. | Nusber of

User Fields: E HStatus”Open | attachments-0

Approvers Information
Accept All| Deny All| Last Name ||First Name||Middle Name D Comment Closed Date

NMFSREQPC||SMC SMC_NMEFSREQPC

NMFSPAO  ||SMC SMC_NMEFSPAO

Approvers NMFSRPMO ||SMC SMC_NMFSRPMO

NMFSREQPC||SMC SMC_NMESREQPC
NMFSEPMO ||SMC SMC_NMFSRPMO

Asset Information

Iwg;:if:; Withdraw Comment |

Barcode Fair Market Value Acquisition Date Description Serial#
] |CDSDH52TST91 04/18/2013 COMPUTER, DESKTOP CDSDHS2TST91
[[] |CDSDH52TST92 04/18/2013 COMPUTER, DESKTOP CDSDHS2TST92

Review the Attachments as needed by clicking on the Attachment button.

3. Review the CD-52 or 37-50 documents by clicking on the Print CD-52 Form or Print NOAA 37-50
Form buttons (NOAA 37-50 button only available on RECYCLED requests).

4. Click on the User Fields box to review the information contained within the User Defined Fields.
Approvers can make updates to the UDFs, as required.

User Fields for Retirement Request# 10032

For help completing the fields below, click HERE

WName of Third Party . R -
- i JIM BROVWN Vendor Address 123 MAN Vendor Phone Number 2025851212
Recycler™
) SCRAP - VALUE ONLY IN MATERIA| Name of Vendor Sieming 37- ~
Condition Code* E o Bning NOAA Line Office ks
- . . Name of Property
NOAA Organization Code || |54-08-02-0002-00-00-00-00 Location of Property 345 DAK I L NMFSREQPC SMC SMC_NMFSREQP
i Custodian
. Property Custodian's -
Custodial Area of Assets 540130045 A di - SILVER SPRING, MD__BUILDING__5| | PC's Phone Number 3017133530 X169
255
Name of PAO NMFSPAQ SMC SHC_NMFSPAD

5. Click on Submit to submit any changes to the UDFs. These UDFs will appear on the Timeline of
any approved retirement requests.
o Note: For NOAA PCs approving RECYCLED requests: please ensure the vendor signing the
37-50 prints his or her name legibly on the printed 37-50 document — if PPMB cannot read

the name of the vendor on the attached 37-50, they may reject your retirement request.

CD 52: Retiring Assets Page 20 of 33



o Note: For NOAA PCs uploading the signed 37-50 for Recycled requests, the Name of the
Vendor who signed the 37-50 must be entered here so the RPMO can complete the
approval of the request.

6. If you are the next approver in line to approve the request your name will be highlighted in
yellow. To approve all assets on the request, click on the Accept All radio button next to your
name, enter Comments, and then Save. Comments shall remain visible for all approvers in the
hierarchy.

e Note 1: If there is another approver in line, that approver will be emailed indicating
a request needs to be acted upon.

o Note 2: Once the final approver in the hierarchy approves, each asset’s Timeline will
show a CLOSED REQUEST — COMPLETED Timeline event, as well as a FINAL EVENT
for whichever Final Event Type was selected at the time of request.

Deny Retirement Requests

Authorized users will have the ability to deny retirement requests. When denying a request, users can
only deny all assets on the request. If an approver does not want to deny certain assets on a request,

that user should withdraw the individual assets (see below for information on withdrawals.) Users can
only deny requests when they are next in line in the approval chain.

Once a request has been saved, approvers can query the request by navigating to CD 50 / 52 Transaction
Menu > to accept/deny retirement of assets.

1. Enter either the Request Number or a Barcode Number of one of the assets on the request, and
click on the Submit button.
e Note: The request should appear, and all the assets on the request should be listed at the
bottom.

Enter CD-52 Request number / Asset barcode

Submit

2. If you are the next approver in line to approve the request your name will be highlighted in
yellow. To deny all assets on a request, click on the Deny All radio button next to your name,
add Comments, then Save. Comments shall remain visible for all approvers in the hierarchy.

a. When approvers save a denial, they shall receive the message: “Are you sure you want
to deny retirement for all assets on this request?” Users will be able to select “OK” or
“Cancel”.

e Note 1: If assets are denied, each asset’s Timeline will show a CLOSED REQUEST —
DENIED Timeline event, the date/time the request was closed will appear, and the
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Closed Reason (if entered) will appear from the Comments entered next to the
approver’s name.

e Note 2: Once denied a request cannot be re-used. Requesters should submit a new
request, as needed.

e Note 3: The status at the top of the request will change to Closed: Denied.

e Note 4: All previous approvers shall be emailed indicating the request has been
closed as DENIED.

Request Information
[Request Number 10270 [Date 0711222013 (Picosarem]
[Event Type IRECYCLED
[Detailed Circumstance and Justification: |test Number of
umber of
[User Fields: E HStamsHClosert Dmied| attachments:0
Approvers Information
‘Accept All|Deny All| Last Name |First Name||Middle Name ID Comment Closed Date|
INMFSREQPC||SMC SMC_NMFSREQPC 07/12/2013
INMFSPAO  ||SMC SMC_NMFSPAO
INMESRPMO ||SMC SMC _NMFSRPMO
INMFSREQPC||SMC SMC_NMFSREQPC|
INMFSRPMO ||SMC SMC_NMFSRPMO
Asset Information
v‘é“h’;if:; ‘Withdraw Comment .

Barcode Fair Market Value || Acquisition Date Description Serial#
[71||CD0001700591 09/01/2009 MONITOR MX0G283HT42629831ADS
[C]|CD0001700592 08/01/2006 MONITOR CNOCC3024663366H0GOS
[[]||CD0001700593 08/01/2008 MONITOR CNOF532H71618-8664595A01
[71||CD0001700594 08/01/2008 MONITOR CNOF532H71618866465SA01
[71||CD0001700595 09/01/2009 MONITOR MX0G283H742629863HUS
1 ]|CD0001700596 09/01/2003 MONITOR GHI9HCIWS610553T

Example of a denied request:

5 (Page 10f2)

et Summary and History -

Assets Barcode Type Parents IU_ @ Children IU_ @ CIPIA ’—@ =
Barcode # [CDSDHOVRRDE | Barcode # |CDSDHOVRRDE g
Lnique Narme | -
Default Location™ | -
Details
ull [ Mone Captured

¥ Include Events W Include Open Requests

Other ldentifiers |IN\.I’:r CDSDHOVRRDE1

|

W Include Closed Requests
¥ Include [LIDAYAWE

¥ Include Resolutions

¥ Include Contract Reports 1

2

5]

7 )
Include Meter Readings Sort By | DATETIME DESC

~|[DATETIME DESC

~|[DATETIME DESC

-l

Get Records |

Datetime Category Description

Attributes

Docurment?

08/15/2013 08:34:57 |CLOSED REQUEST |FINAL EVENT

|1 0528_ DESTROYED_ 67499 _ test_ 08/15/2013 10: |— @ =
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Click on Record Properties of the Closed Request Timeline event to see that the request was DENIED.

ARecord Properties
Assets Barcode T
Barcode # SR Created BY NMFSREQPC SMC SMC_NMFSREQPC @/
Unique Narme | Created On 08/15/2013 08:34:57
Default Location® | Recorded By NMFSREQPC SMC SMC_NMFSREQPC QI
Closed By NMFSPAOD SMC SMC_MMFSPAOD QI
plctaly Closed As DENIED
Y Document® &/
¥ Include Events ¥ Include Open Reguests  Other Identifie Request Graup
¥ Include Resolutions ¥ Include Closed Requests
¥ Include Contract Reports ¥ Include IUIDAMAWE 1 5 3
¥ Include Meter Readings
Sort By [DATETIME DESC  ~|[DATETMEDESC  -|[DATETMEDESC  ~||__ GetRecords |
Datetime Category Description Attributes Document?
[08/15/2013 08:34:57 [CLOSED REQUEST [FINAL EVENT [10528__DESTROYED_ 57499_test_ 08/16/2013 10 [&] =
[08/15/2013 08:32:12 [CLOSED REQUEST [FINAL EVENT [10627__ABANDONED__57499_TEST BEY
|[]8,-’15,-’2[]13 08:19:20 |ONGO\NG EVENT |ASSET VALUE/QUANTITY INCREASE ‘ACQUlSlTlON COST__1500_0 |— @
[08/15/2013 08:19:20 [INTIAL EVENT [NV CDSDHOVRRDE1) PURCHASE \ EY
| | | \ (&
| | | \ (&
| | | \ BEY
| | | \ (=
| | | \ (=
| | | \ [[& =
[ Timeline Report | I Record Properties |

Click on the magnifying glass next to the Attributes to see the Closed Reason.

t Request - saue2010 -

Request Mo
Final Event Type |DESTROYED

Interest Type 57499

COMMENTS |t.;51
Estimate Current Fair Market Yalue |
Closed Date/Time |[]8f15f2[]13 10:21:08

Closed Reason |Snmec|ne else needs this. Sarry
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Withdraw Assets from Retirement Requests

Authorized users will have the ability to withdraw individual assets from requests, or to withdraw all
assets from a request, thus closing the entire request. Users can only withdraw assets when they are
next in line in the approval chain.

Once a request has been saved, approvers can query the request by navigating to CD 50 / 52 Transaction
Menu > to accept/deny retirement of assets.

1. Enter either the Request Number or a Barcode Number of one of the assets on the request, and
click on the Submit button.
e Note: The request should appear, and all the assets on the request should be listed at the
bottom.

Enter CD-52 Request number / Asset barcode

Submit

2. If you are the next approver in line to approve the request your name will be highlighted in
yellow. To withdraw assets, click on the radio button next to the appropriate assets(s), enter a
Withdraw Comment, and then click the Withdraw Checked button.

e Note 1: If an asset is withdrawn from a request, the asset will appear crossed out on the
request, and the Timeline will show a CLOSED REQUEST — WITHDRAWN Timeline event. The
Timeline will also show the date/time the request was closed, along with any Withdraw
Comments that were entered (see below screenshots for example).

e Note 2: If assets on a request are being withdrawn for different reasons, users should
withdraw one asset at time, and enter separate Withdraw Comments for each asset. In this

way, the Summary and History of each asset will show its specific Withdraw Comment,
however the approval screen will only show the last comment entered.

e Note 3: If all assets on a request are withdrawn, the entire requests Status will be updated
to Withdrawn and the entire request will be CLOSED.

o Note 4: All previous approvers shall be emailed indicating the request for that asset has
been closed as WITHDRAWN.

e Note 5: Once an asset is withdrawn from a retirement request, users will have to submit
new retirement requests to get the asset retired (i.e., once withdrawn that asset is no
longer on that request, so new requests must be made.)
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Request Information
Request Number 10258 [Date [jo7/1212013 =
Event Tvpe RECYCLED
Detailed Circumstance and Justification: | Nommber of
umber of
User Fields: E ||Status||0pen | attachments-()
Approvers Information
Accept All|Deny All| Last Name |[First Name||AMiddle Name| ID Comment Closed Date|
Il [ ||[NMFSREQEC||SMC SMC_NMFSREQPC|
INMESPAO  ||SMC SMC_NMFSPAO
INMESRPMO ||SMC SMC_NMFSEPMO
Approvers INMFSREQPC||SMC SMC_NMFSREQPC
INMESRPMO ||SMC SMC_NMFSEPMO
Asset Information
Withdraw Comment Request made in error
ecked Py
Barcode Fair Market Value Acquisition Date Description Serial?
CDogee7e2173 07/18/2001 UNKENOWN B020446
[ ||CDo000831251 07/22/1999 SCANNER 9060138-515

Example of asset withdrawn from request:

n2055 (Page 1 of 2

nventory ummary and History

Assets

Barcode Type

Barcode # [CDSDH52TST29

Parents lg_@ Children lg_@ CIPYA ’A—@i

Barcode #|CDSDH52TST29

Unigue Name |

Default Location® |

Detals

4]

¥ Include Events

Datetime Category Description

ull [ None Captured
| Include Open Requests  Other Identifiers [INV / CDSDH52TST29 RIEY
¥ Include Resolutions ¥ Include Closed Requests
¥ Include Contract Reports ¥ Include IUIDAVAYYF 1 5 3
¥ Include Meter Readings
Sort By [DATETIMEDESC  -|[DATETIME DESC  -|[DATETIMEDESC  -|[__ GetRecords |
Attributes Docurnent?

|[]?!31I2[]13 13:45:18 |CLOSED REQUEST ‘FINAL EVENT

[10204 | RECYCLED_67499_test_0819/2013 12:0[ &) =

Click on Record Properties of the Closed Request Timeline event to see that the request was

WITHDRAWN.
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Summary and History Record Properties
Assets Barcode T
Barcode #[CDSDHE2TST29 Created By OWNER REPOSITORY ®)
Unigue Narme | Created On 07/31/2013 13:45:18
Default Locatior® | Recarded By OWNER REPOSITORY &)
Closed By NMFSREQPC SMC SMC_NMFSREQPC &/
Detalls Closed As WITHDRAWN
Y Document” &/
W Include Events ¥ Include Open Requests  Cther ldentifie Request Graup
W Include Resolutions W Include Closed Requests
W Include Contract Reports # Include IUIDAYAWYE 1 5 3
W Include Meter Readings Sort By [DATETIVE DESC v||DATEI1ME DESC v||DATEI1ME DESC v” Get Records |
Datetime Category Description Attributes Document?

|0?131!2013 13:45:18 |CLOSED REQUEST |FINAL EVENT

|*

|U?I1 0/2013 10:29:35 |CLOSED REQUEST |FINAL EVENT

|1 0221__RECYCLED__57493_ TEST__07/10/2013 14

06/24/2013 11:29-08 |ONGOING EVENT  |CHANGE STEWARD 54013wv045
011512013 10:49:04 [ONGOING EVENT  |ASSET VALUE/QUANTITY INCREASE lacauisimon cosT_200_0
01/15/2013 10:49:03 [ INITIAL EVENT [inv cDSDH52TST29) PURCHASE |
| | | |
| | | |
| | | |
| | | |
| | | |
Timeline Report | [ Record Properties

[
#elzsslelelzle)e)

1]

Click on the magnifying glass next to the Attributes to see the Closed Reason.

Regquest No.

Final Event Type

Interest Type

COMMENTS

Estimate Current Fair Market “alue
Closed Date/Time

Closed Reason

10204

RECYCLED

57499

hest

|UBI1 9/2013 12:07-35

|Request made in errorl
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Resync Approvers

NOAA approvers can change the name of approvers by ‘resyncing approvers’ on the approval screen.
For this to work, NOAA PPMB staff must first update the Primary Organization Contact on the
Organization in question. Once that is completed, approvers can then access the approval screen and
click the Resync Approvers button. This will change the name of any approvers who have not already
approved a request. Non-NOAA approvers do not have to use this functionality, as anyone who is a
Contact of the Bureau/Region Organization can approve a request.

1. Once the LOR/RPMO updates the Organization Contact record, access the approval screen.

Request Information

Request Number 10521 [Date [[o7:24:2013 (icsrm]
[Event Type ABANDONED
Detailed Circumstance and Justification:] -
Number of
Attachment
User Fields: [+] [status[open ]| attachments (techmeni)
Approvers Information
Accept All|Deny All| Last Name ||First Name|Middle Name| 1D Comment Closed Date
NMESREQPC| SMC SMC_NMFSREQPC
Approves NMESPAO  ||SMC SMC_NMFSPAO
NMESLOR  ||SMC SMC_NMFSLOR

Asset Information

W

Withdraw

Checked Withdraw Comment

Barcode Fair Market Value Acquisition Date Description Serial#

[F] ||8338 05/15/2013 COMPUTER, DESKTOP 897698796

2. Click Resync Approvers.

o Note: The user will get a message asking if you’d like to update your list of approvers.
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Request Information

Request Number 10521 |Date [[o712412013 (Sicssran]
Event Type ABANDONED
Detailed Circumstance and Justification 7
| Number of
User Fields: E Hstatus Open ‘ attachments:0)
Approvers Information
Accept All|Deny All| Last Name |First Name||Middle :\'ame” ID || Comment Closed Date
T ————
PAEEREGINE fEale & The page at https://sflwrdocdtllg.eas.commerce.... E i—
o NMFSPAQ  [SMC
NMESLOR SMC Ig;i;lﬂlspdateyour list of approvers, Do you want to
]
. —
Asset Information
Withdraw n .
Checked Withdraw Comment .
Barcode Fair Market Value Acquisition Date Description Serial#
[ ||8338 05/15/2013 COMPUTER, DESKTOP 897698796

3. Click OK. A message will appear indicating the resync operation is complete. Click OK once

more.

Request Information

Request Number 10521 |Date [[07/24/2013 (o]
Event Type ABANDONED
Detailed Circumstance and Justification: T
MNumber of (Aachment)
User Fields: E HStatus Open ‘ attachments:0 Arachent

Approvers Information

€ The page at https://sflwrdocdtl 1g.eas.commerce... u

Resync operation complete

Asset Information

véi:;if;\‘d Withdraw Comment §
Barcode Fair Market Value Acquisition Date Description Serial#
[ |[8338 05/15/2013 COMPUTER. DESKTOP 897698796
Note that the PAO has been updated in this scenario.
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Request Information

10521

|Date 0712412013

[Request Number [m]
[Event Tvpe ABANDONED
Detailed Circumstance and Justification: ‘ N
Number of
-_Aﬂachment
[User Fields: E HStatus”Open | attachments:0
Approvers Information
Accept All|[Deny All| Last Name |[First Name | Middle Name ID Comment Closed Date
INMFSEEQPC||SMC SMC_NMFSEEQPC
R ORAM RISA G 548151
INMFSLOR. ||SMC SMC_NMFSLOR
Asset Information
Withdraw 7 .
Checked Withdraw Comment )
Barcode Fair Market Value Acquisition Date Description Serial?
O ||8338 05/15/2013 COMPUTER, DESKTOP 897698796

Assets with Final Event Requests Report

The Assets with Final Event Requests report displays the status of assets Final Event requests, whether

open or closed (approved, denied, expired or withdrawn). The report will include:

e Barcode Number and asset information

e Custodial Area

e Property Accountability Office

e Line Office

e Property custodian Name

e User Name

e Financial Ident. (if a capital asset)
e Attachment (Y or N)

e Comment

e Request Date

e Requestor

e Requestor Phone

e Terminated By (populated with name of person closing a request once a request is closed)

e C(Closed Date (populated when a request is closed)

e Final Event Type

e Number of Days Open

e Approval Status. Statuses include:

0 Waiting for PMO approval (once a non-NOAA user submits a request)

0 Waiting for PC Approval (once a NOAA user submits a request)
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Waiting for PAO Approval (once a NOAA PC approves a request)
Waiting for RPMO Approval (once a NOAA PAO approves a request)
Waiting for LOR Approval (once a NOAA PAO approves a request)
Completed (once a request has been approved)

Denied (once a request has been denied)

O O 0O O o o

Withdrawn (once a request has been withdrawn)
Approver’s Name

O Approver Action

0 Date/Time of approver action

O Approver Comment

The report can be run using the following parameters:

Line office

Custodian (Custodial Area)
Include Children

Property Contact

User

Requester

Assigned Approver
Approver’s Action
Request Status

Request Number

Final Event Type

Date Range

Number of Days Request Open

From the main menu:

1.

Click on the Sunflower Enterprise Reports link.
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Emterp ﬂse Sunflower Enterprise - Production 4.5.0.0

ASUTE000 Reports Main Menu

To access a report menu, click one of the links below.

Agreement Reports Excess Reporis

Contract Reports Review Reports
Management Reports IT Component Reports

Sentry Reports Barcode Reports
Finance Reports Administration Reports

Inactive Reports

User Defined Reporis

Previously Run Report

2. Click on the User Defined Reports link.
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Enterp riSe Sunflower Enterprise - Production 4.5.0.0

DoC Specific Reports

NOAA Financial Reports
DOC Financial Reports

NOAA Specific Transaction Reports

NOAA Specific CD50/52 Reports

NOAA Specific UPR Reports
Heritage Assets Reports

DoC Reports

Reports Main Menu

3. Click on the NOAA Specific CD50/52 Reports link.

Enterp Hse Sunflower Enterprise - Production 4.5.0.0

EXTB000 NOAA Specific CD50/52 Reports

Assets with Excess/Inactive Requests
Assets with Final Event Requests

Assets with Change Detail Requests

Reactivated Assets Details

Edit Inventory Asset Interface Report

Edit Inventory Asset Interface Progress Report
Physical Inventory Certification Status Report

CD-50 Asset Transaction Report

4. Click on the Assets with Final Event Requests link.
5. Select the desired parameters.
6. Click on the Submit button.
7. Select your Output Format.
a. Acrobat
b. HTML
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8. Click on the Execute button. The report will show the status of Final Event requests based on
the parameters selected.

sunflower Assete Essets With Final Event Regquests Page 2 of 123
EXT8020 07/30,/2013 09:22
Eequast # Idantifiar Flags official Mama Manufacturar Modal Earial Numbar Asset Walus
2455454195 INV 101800 B o PRINTEE, INETET HEWLETT - PACKART DESEJET BTOCKI VE-75C12141 ] 385.25

L DEVELOTNENT
COMPRNY, L.DP.
Custodian S1ORSAMOVERS Ragquast Data - DEfz0fZO13
PRO 5108 Ragquastar :  MNORRUSER EMC SMC_NOAXUISER
Line Offlea Fagquastar Phone = 202-4B2-7915
R t Status - OPEN
Proparty Coatact Taq'u:ﬂ . dasu'
Usar RUSSELL DORRIE CPPDRI arminate ¥ :
Falr Markat valua 5150.00 cloasd Data :
Firancial Idant. Final Event Type : DESTROYED
Attachment Ho Humbar of Days Open: 40
Comment tant
Approval Status wWaiting for PMO approwal
Approvar’'s Nama Actiom Data/Tima Commant
HOARUEER EMC EMC_NOAAUEER
24564563130 INV 4700 B o PROJECTOR, DELL INC. 12098 DLP DHDHDHDDHDH s 100.00
B DIGITAL FPROJECTOR
Custodian S4001E00L Raquast Data : pEf13fzol3
DRO 54001 Faquastar : NOANUSER EMC SNC_NOAAUSER
Line OFfica ORMAD Haquastar Phone :  202-4B2-7515
Proparty Contact EHARAF AHMED CPPRSS Raquast Status : COMPLETED
Tarminatad By : HOMAAPPROVER SNC SNC_NOAAAPPROVER
Usaz SHARAF MIMED § 533643 arminatad 2y I =
Fair Markat Valua £150.00 Closad Data : DE/15/2013
Financial Idaat. Final Eveat Type - FAEANDONED
Attachment Ho Humbar of Days Open: 41
Commant TEET
Approval Status COMPLETED
Approvar’'s Nama Actiom Data/Tima Commant
NOAAUSER EMC SMC_NOARUEER APPROVED aK
OIGUEER EMC SMC_OICUSER APPROVED QOOD TO GO
NOAARPPROVER ESMC SMC_NORAADTROVER APPROVED OK TO GO
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