ASSET MAPPING

allows organizations to upload visual representations of
locations, such as maps, architectural designs, floor plans,
and associate them with Sunflower locations. Once maps
have been configured, users can then view assets via these maps.

T he Asset Mapping functionality within Sunflower Assets

One key feature of Sunflower's Asset Mapping functionality is the
ability for users of Sunflower to view assets on maps. Users may
search maps in multiple ways: by location; by a single asset; or by
multiple asset search criteria. In addition, users may view the most
recent location of the asset on a map directly from Summary and
History pages.

KEY CONCEPTS
This chapter includes the following discussion points and concepts:
« Search Maps

*  Form Overview
* Key Functions
* By Asset
* By Multiple Assets
* By Location
*  Viewing Maps from Summary and History

*  Printing Maps




ASSET MAPPING ROLES

ASSET MAPPING ROLES

The section addresses the different roles related to asset mapping, which roles are applicable for each type
of user, and the access and limitations of each role.

The five roles related to Asset Mapping are:

* Map Administrator

* Map Deletion

* Map Population

* Map Upload and Tag

* Other Sunflower Roles

ROLE DIFFERENCES

The table below describes the different levels of access and functional capabilities associated with the asset
mapping roles: Map Administrator, Map Deletion, Map Population, Map Upload and Tag, and Regular User.
The Map Administrator role has access to and can manipulate (create, update, or delete) all maps. The Map
Deletion role has access to delete maps only. The Map Population role can populate and update maps, but is
unable to create or delete maps. The Map Upload and Tag role is able to upload maps and tag assets to a
map, but is unable to delete a map. Finally, the other Sunflower Roles that do not have administrator
functions, but has access to view maps and the ability to view assets on a map.

ASSET MAPPING MENU ACCESS

Menu Items Map Administrator = Map Deletion Map Population Map Upload & Tag = Regular User ‘
Manage Map Yes Yes Yes Yes No ‘
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ASSET MAPPING ROLES

TASKS FOR ASSET MAPPING ADMINISTRATION ROLES AND
FUNCTIONAL USERS

TASKS FOR ADMINISTRATORROLE

The following tasks are performed by the Map Administrator Role:

* Upload a Map

* Importing Assets to a Map
* Updating a Map

* Deleting a Map

TASKS FOR DELETION ROLE

The following tasks are performed by the Map Deletion Role:

* Deleting a Map

TASKS FOR POPULATION ROLE

The following tasks are performed by the Map Population Role:

* Importing Assets to a Map

TASKS FOR MAP UPLOAD AND TAG ROLE

The following tasks are performed by the Map Upload and Tag Role:

*  Upload Maps
» Tag Maps
* Update Maps
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ASSET MAPPING ROLES

TASKS FOR SUNFLOWER USERS

The following tasks are performed by Sunflower Users:

* Searching Maps
* Viewing Maps from Summary and History

* Printing Maps

Sunflower Systems © 2014 Sunflower Enterprise Assets 5.0 User Guide 14-4



SEARCHING MAPS

SEARCHING MAPS

This Asset Mapping user guide addresses the process of searching maps. Maps can be searched by a single
asset, by multiple assets, or by location. This chapter discusses the following transactions:

* Search Maps
* Viewing Maps from Summary and History
*  Printing Maps
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SEARCH MAPS

SEARCH MAPS

The Search Map function is accessible by any end user in Sunflower Assets who has access to see standard
asset data in the system. When a user searches for assets on a map, the same security which dictates the
assets and is available to any user in Sunflower Assets also applies to the search results shown on a map.

When a location is changed in Sunflower Assets, it is automatically updated the next time the asset appears
in search results on a map.
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OVERVIEW

OVERVIEW

Sunflower Asset Mapping functionality includes three ways to search: by asset; by multiple assets; or by
location. Searching Maps is available in Management, Agreements, Finance, Inactive, and Excess modules.

NOTE: When Searching Maps, they are accessed and labeled as “Search Map” from the Mgmt Menu.
However, the form itself will display as “Query Maps”. These two labels represent the same form. The
terms “Search Map” and “Query Maps” are used according to how they will be displayed throughout this
section of the user guide.

IMPORTANT NOTE:

When working within the Asset Mapping browser windows, DO NOT USE the back and forward buttons of the
browser window (examples: Internet Explorer or Mozilla Firefox). Only use the buttons within the Asset
Mapping module itself. Using the browser navigation buttons may result in errors that will require closing the
existing window and reopen from Sunflower forms.
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OVERVIEW

FORM OVERVIEW
The Query Maps form is structured as follows:

1. Search Type Tabs
2. Search Criteria Block

3. Results Block

Enterprise
‘m‘m BTS00 search For Single Asset | Search For Multiple Assets
Search Criteria
site Q
Stivi Type [=]
Sthvl Q

. Search

Q=

Map Description |site | |
o data to display.
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OVERVIEW

KEY FUNCTIONS

The key functions of the Query Maps form are as follows:

MAGNIFYING GLASS BASIC SEARCH

Users have the option of clicking on the magnifying glass icon next to a field to simplify data entry. This allows
the user to enter the first part of the specific field description and click the Search button to display valid
results for that field.

Agvanced|
lsthame [ ]

INo rows to display
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MAGNIFYING GLASS ADVANCED SEARCH

OVERVIEW

Users have the option of clicking on the magnifying glass icon next to a field to simplify data entry. The search
process can be further simplified by clicking on the Advanced button. This allows the user to search for a
specific field description using multiple criteria and click the Search button to display valid results for that

field.
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Enterprise

Search By Location "{ Search For Single Asset {TEearch FoF MUIpIE Assels

Search Criteria

@ Assigned To
Steward
Custodian Identifier

User Identifier

Search| | Reset

Results

~) Requested

Stock Number
Agreement Type
Site

Stivi Type

Sthv2 Type
Manufacturer
Official Name
Interest Tyne

Unique Name

Q
Q

Q, Last Name

Search and Select: Steward

Elsearch

Rep Steward | Starts with [=]
Last Name Starts with

Ends with
Equal

Operators for e
—

Search | Reset

Steward Does not equal

Q INo rows to display Less than
Greater than

[=] Less than or equal to

Greater than or equal to

Q Betvieen

ot between

Contains

Does not contain

15 blank

15 not blank

£8P

oK Cancel
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FILTER RESULTS LIST FUNCTION

OVERVIEW

Once the results of a search have been displayed, multiple results can be filtered by Map Description, Site or
number of Assets to simplify the process of selecting the appropriate map. This feature also allows the user
the ability to view either the map or the assets associated with the selected map.

Sunflower Systems © 2014

& dasigred ® © Requested
wi | ASSET CONTER 03

Seeh | | Reset
Results
‘L‘lobnww

134 NATIONAL BLISINESS PRWAY
BEDIOP RANCHE

_IFitter Mops by Map Description

ANUAPOLLS UNCTICT

rvermoRt 1

PPPFPF
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OVERVIEW

SEARCH BY ASSET

End users may search for assets directly from the menu of the module being utilized in Sunflower Assets. In
the example below, we will use the Management module.

To search by an asset:

NAVIGATION
* Click Mgmt

* Click Search Map

Step 1. Log in to Sunflower and launch Sunflower Forms.

Step 2. From the Mgmt menu, select Search Map.
NOTE: This selection is available in the Mgmt, Agree, Finance, Inactive, and Excess modules.
Result: The Query Maps screen is launched in a separate browser window.

Step 3. Select the Search For Single Asset tab.
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OVERVIEW

—NTErnNNIE
cNterprise
Search By Location “{ SEarel FORSIIE Assel ) Search For Multple Assets =
Search Criteria
Interest Type =l
Identifier Q
Search
Results
109 Descrpton ste
o data to dspay.
4l | ~[_|

Step 4. Select the interest type of the asset from the Interest Type drop-down.
Step 5. In the Identifier field, enter the identifier of the asset.
NOTE: The identifier may be entered manually or selected by searching using the magnifying glass.

Step 6. Click the Search button.

Enterprise

Search By Location \{ search For Sngle Asset | Search For Miftple Assets 2

‘Search Criteria

Site  LIVERMORE
Stv1Type [BURDING =]
Stvi 100
L Sed

[Map Desciption site
ISUNFLOWER LIVERMORE FLOOR 12 LIVERMORE
UAT FLOOR PLAN LIVERMORE

Result: The search results are listed in the Results section.
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OVERVIEW

Note: Filter the results by entering search criteria in the text box at the top of each column and pressing
Enter.

Step 7. Click the magnifying glass to the right of the map to be viewed.

Enterprise

tap =

© Back| = Printer Friendly Version| W/ Indude AssetDetais InPrint  Locations (™ show @ Hide

Site. LIVERMORE
Map Description SUNFLOWER LIVERMORE FLOOR 12

Result: The map is displayed.
NOTES:

» To view the location boundaries, select the radio button Show Location.

 Place cursor over single dots to view asset information.
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OVERVIEW

SEARCH BY MULTIPLE ASSETS

Users may search for a group of assets based upon the standard asset search criteria available in many
Sunflower forms. One or multiple maps may result from the search with multiple assets displayed on the map.

To search for multiple assets:

NAVIGATION Exit Auree anhaclmr\na\glenante Sertry Finance Inaclive Excess Review [T Components Barcode Configuraion Admin Reports Utility Window Help
. ’ Maintain Inventory Assels
.
CIICk Mgmt Inventory Asset Summary and History

Mower Enterpris
Manage Material

“F AssetSearch N
Material Search
Maintain Cataloy Enfries
Transfer Inventory Asset Value
Maintain Inventory Asset Ongoing Events
Create Inventory Asset Einal Events

» Click Search Map Copyrig

All rights reserved.

Edit Inventory Asset Inerface Records
Edit Material Asset Interface Records

Edit Asset Structure Interface Records

Edit Container/Shipment Interface Records
Process [nventory Asset Interface Records
Process Inventory Asset PO Interface Records
EditAsset Value Component Interface Records

Change Inventory Asset Infarmation
Reguest Inventory Asset Change

Close Inventory Asset Requests

Maintain Inventory Asset User Fields
Maintain Inventory Asset Comment/Picture
Maintain Asset Structures

Management Reporis

Enterprise

Step 1. Log in to Sunflower and launch Sunflower Forms.

Step 2. Select Search Map from the Mgmt menu.
NOTE: This selection is available in the Mgmt, Agree, Finance, Inactive, and Excess modules.
Result: The Query Maps screen is launched in a browser window.

Step 3. Click the Search For Multiple Assets tab.
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OVERVIEW

Enterprise

Search By Location | Search For Sngle Asset { Search For Multiple Assets

| Search Criteria

@ AssignedTo C Requested

PP
PPPPP P

Step 4. Enter the desired search criteria.

!R:snlu N
| L[]
NOTE: Some fields may be manually entered or populated by searching with the magnifying glass. Other
fields may be populated by selecting a value from the drop-down menu.
Enterprise
Search By Locaton | SeymﬁxSIﬂEAsﬂtj Search For Multiple Assets =
Q A d
QU F Md
Q B
stvi Q
stv2 Q
Q
Q
Q

Step 5. Click the Search button.
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OVERVIEW

Result: The search results are listed in the Results section along with the number of assets on the map.

NOTE: Filter the results by entering search criteria in the text box at the top of each column and pressing
Enter.

SunflowerEnterprise
® aysired 1o C Racussted
et | ASSET CINIER 01 A e
Contordan L QP Q w1 w T
e R Last Hame QA md
Rocksber | Q@
Agoenact oo =l Agremnect identter Y
sta U
Sivi e =l st 1
2 tee = = 1
Macusactirer aQ Hodd LY
il N Q Sorial miee | =Y
Intmeit Yoo =l Idertee LN
Urwgue Name:
oot L
mewms

NOTE: From the Search Results screen, click the View Assets magnifying glass to the right of the map
to view assets associated with that map.

Step 6. Click the View Map magnifying glass to the right of the map to be viewed.
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OVERVIEW

Result: The map is displayed.

NOTE:
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Enterprise
Map B 5
© Back| = Printer Friendly Version| 7/ Indude Asset Detais InPrint  Locations ( show ' Hide
Site. LIVERMORE
Map Descripion. SUNFLOWER LIVERMORE FLOOR 12
218 #214 212 2z w21
239 sqn 234 sqnt o 18 sam 14 sqr 12 sqnt
$ 478 4 460 $ 4%0
$ 960 § 940 P ey o | J
#216 - Conterance
105 sqrt S el
+ 450 w228 s 22 p227
190 sa 12 sar 185 sqr T
217 $ 760 R 8 450 4 680
107 sqft 1 -
by ¥
% a60 238 Conteren
il 155 sqn o
ms $ 620 |
R / 232 233 w228
y ¥ 380
. 152 aqft 120 sant
§ o4 4 e10 4 520
0 N J o oe22s
131 wn 3
P £221 222 -y 85 sqrt

* To view the location boundaries, select the radio button Show Location.

* Place cursor over single dots to view asset information.

When multiple assets are located in a single location, the number of assets are displayed. Click on
the number to view the asset list in that location.
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OVERVIEW

SEARCH BY LOCATION

End users may also search for assets by location. This method of searching can be extremely useful while
performing a physical inventory.

NAVIGATION Exit Agree Contract [l Maintenance Sentry Finance Inactive Excess Review ITComponents Barcode Configuration Admin Reports Ulilty Window Help
e~ - .
. Maintain Inventory Assets
. )
CIICk Mgmt Inventory Asset Summary and History
Manage Material
» Click Search Map Somrli © 199729 Assetgearch X
rights reserve

Material Gearch

Maintain Catalog Enfries

Transfer Inventory Asset Value

WMaintain Inventory Asset Ongoing Events
Create Inventory Asset Einal Events

Edit Inventory Asset Interface Records
Edit Material Asset Interface Records

Edit Asset Structure Interface Records

Edit Container/Shipment Interface Records
Process nventory Asset Interface Records
Process Inveniory Asset PO Interface Records
Eillt AssetYalue Component Interface Records

Change Inventory Asset Information
Reguest Inventory Asset Change

Close Inventary Asset Requests

Maintain Inventory Asset User Fields
Maintain Inventory Asset CommentiPicture
Maintain Asset Structures

Management Reports

Enterprise

Step 1. Log in to Sunflower and launch Sunflower Forms.

Step 2. Select Search Map from the Mgmt menu.
NOTE: This selection is available in the Mgmt, Agree, Finance, Inactive, and Excess modules.

Result: The Query Maps screen is launched in a browser window.
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OVERVIEW

Enterprise

SEalch B Loeation o Scard: For Snge Assct ' Search For Mulioke Assets

Ste aQ
Sthel Type =l
St 4

Results

bao Deceription Site
o data to display.

Step 3. On the Search By Location tab, enter a site for the location to search.
NOTE: The site may be entered manually or selected by searching using the magnifying glass.

Step 4. If desired, select a Site Level 1 Type from the drop-down. Then enter a Structure Level 1 value
on which to be searched.

NOTE: The Structure Level 1 may be entered manually or selected by searching using the magnifying
glass.

Step 5. Click the Search button.

Result: The search results are listed in the Results section. Note: Filter the results by entering search criteria
in the text box at the top of each column and pressing Enter.
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Step 6. Click the magnifying glass to the right of the map to be viewed.
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Enterprise

Searchliplasation ;| Scorch For Sge Assct | Seoreh For Mulliple Asxels

Search Criteria

sit= | LINERMORE
ype  BULDING =]

Results
lap Desciption Ste
[SUMFLOWER LIVERMORE FLODA. 12 LINERMORE 2
LI FLOGR: FLAN LIVEAMOIRE A

Enterprise

Map

3 Eack| = Printer Friencly Versen| ¥ Indude Asset Detals InPrint  LOCAHONS ) Show @ Hide

Sit= ITVERMORE
MapDecripion SUNFLOVWER LIVERMORE FLOOR 12

218 e o o
238 agn 234 aqft rar "o sae S
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OVERVIEW
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OVERVIEW

Result: The map is displayed.

NOTE:

» To view the location boundaries, select the radio button Show Location.
* Place cursor over single dots to view asset information.

» When multiple assets are located in a single location, the number of assets are displayed.
Click on the number to view the asset list in that location.
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VIEWING MAPS FROM SUMMARY AND HISTORY

VIEWING MAPS FROM SUMMARY AND HISTORY

When users query assets via the Summary and History screen, the most current location of that asset may be

viewed on maps.

To view the map of an asset from the summary and history page:

NAVIGATION
+ Click Mgmt

* Click Asset Summary and

History

it Agree gnmranlMaintenance gentry Einance |nactive Excess Review [T Components Barcode Configuration Admin Repors Utility Window Help

Maintain Inventory Assets

anage Material
Copyright 9 asset gearch o
Al rights rese o 4
Material Search
Maintain Catalog Entries
Transfer Inventory Asset Value
Maintain Inventory Asset Qngoing Events
Create Inventory Asset Einal Events

Edit Inventory Asset Interface Records

Edit Material Asset Interface Records

Edit Assel Structure Interface Records

Edit Container/Shipment Interface Records
Process Inventory Asset Inferface Records
Process Inventory Asset PO Interface Records
Edit Asset Yalue Component Interface Records

Change Inventory Asset Information
Reguest Inventory Asset Change

Close Inveniory Assel Requesis

Maintain Inventory Asset User Fields
Maintain Inventory Asset CommentiPicture
Maintain Asset Structures

Search Map

Management Reports

Enterprise

Step 1. Log in to Sunflower and launch Sunflower Forms.

Step 2. From the Mgmt menu select Asset Summary and History.

NOTE: This selection is available in the Mgmt, Agree, Finance, Inactive, and Excess modules.
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VIEWING MAPS FROM SUMMARY AND HISTORY

Parents ,_@ Children ,_@'TC/A/F‘ ,_@:

¥ Include Events

¥ Include Resolutions

W Include Contract Reports
[ Include Meter Readings

Datetime

Category

[ Include Open Requests
[ Include Cloged Requests
¥ Include ILIDAVAWF

Identifier Type
Assets Barcode ‘ Barcode | 1
Unigue Mame ‘
Default Location™ ‘ I Wiew Map =
Details
Ul [ Ione Captured

Other Identifiers |

&

Wnclude Canfiguration and Kitting

Description

Sort By 1 |DATETIME DESC -
2 | DATETIME DESC =

3 [pATETIME DESC ~|

[ Get Records |

Attributes

Document?

»

EEEEEEEEEE

Tirneline Report ‘

[ Record Properties

1

Step 3. In the Identifier field, enter the identifier of the asset to be searched and press the Tab key.
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Result: The asset's history is displayed.

VIEWING MAPS FROM SUMMARY AND HISTORY

mimary and Histo

5032011 20.21:23 [ONGOI

[ Assas Identifer Type Parents lj_ E‘ Children [ @ e al
Barcode [108 Barcode 1108 -
Unique Name [
Default Location® | ViewMap | <
un [

¥ Include Events ¥ Include Open Requests  Other ldentifiers = &]
¥ Include Resolutions ¥ Include Closed Requests
» Include Contract Reports o Include MIDANAWF 1 2 3
glncide o Rearac Sont By [DATETIME DESC || DATETME DESC __ ~||DATETIME DESC _ ~||__ Get Recerds |
Datetime Category Descrption Attributes Document?

NG EVENT |CHANGE LOCATION [ARLINGTON_BUILDING _1_ROOM_2_CONFERI| (@] =

[D506/1998 00:13:34 |ONGOI

tﬁ.‘:ﬁﬂ 998 13:40:20 |OPEN REQUEST

CHANGE STEWARD

NG EVENT  ASSET VALUEQUANTITY INCREASE

[ASSET CENTER 1 B
Y

|scauismon cosT_ssoo_o

05106/1998 00:13:34 [INMLAL

EVENT (INV 0108) PURCHASE [PoTEs_1_6e84

[ Timeline Report ‘ [ Record Properties |

Step 4. Click the View Map button.

NOTE: This button is located near the top right side of the screen to the right of the Default Location field.
If the asset is not in a location that has a map associated to it, the button will not be enabled.
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VIEWING MAPS FROM SUMMARY AND HISTORY

Result: The Query Maps screen is launched in a separate Internet browser window with the previously
entered identifier already populated

Enterprise

Saarch By Locevan " ScareiEarSinglafssat . Saarch For Muliple Asets

Search Crikeria
Interest Type =l
ieniifer | 0202 Q
Search
(g ——— Site
SUNFLOMWER. LIVEAMCRE FLOOR 12 LIVERMCRE Y
AT FLOOR FLAN LIVERMCRE |

Step 5. Click the Search button.

Result: The search results are listed in the Results section. Note: Filter the results by entering search criteria
in the text box at the top of each column and pressing Enter.

Step 6. Click the magnifying glass to the right of the map to be viewed.
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VIEWING MAPS FROM SUMMARY AND HISTORY

Enterprise

Hap

3 Back| = Printer Fendiy Version| 7 Inchude Asset DetsisIn Pt Localors ¢ ghow & Hide

St= LIVERMORE
Mao Desoroion SUNFLOWER LIVERMORE FLOOR 12

s e
275 san 234wt
4 s80
#210
108 aqre )
8 10 <l e
Il J
arr
107 aqft ] Labby
4 w0 Contr
e <J
124 aqh
= T #1 e
152 aqn 130 san
2 £ 10 4 a0
|
185 aqn

Result: The map is displayed.

NOTE: The Show and Hide locations radio buttons show and hide the previously created areas on the
map.
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PRINTING MAPS

PRINTING MAPS

Once displayed, users can choose to print a map and its asset details.

To print a map:

Enterprise

Search By Location | Seanch For Singls Alsset . Search For Muliple Assets

| Search Criteria
Interest Type =l
Identfer 0202 Q,
Seach]

[Results

M Deecrmtion ste

SUNFLOWER LIVERMORE FLOOR 12 LIVERMORE

LIAT FLOCR. FLAN IVERMCRE

Step 1. Log in to Sunflower and launch Sunflower Forms.

Step 2. Using any of the four methods outlined in previous sections (Querying by Location, Querying by
Single Asset, Querying by Multiple Assets, or Viewing Map from Summary and History), search
for an asset or multiple assets.

Result: The search results are listed in the Results section.

Step 3. Click the magnifying glass to the right of the map to be viewed.

Result: The map is displayed.

NOTE: The Show and Hide locations radio buttons show and hide the previously created areas on the
map.
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PRINTING MAPS

T o roo
cnter [\-/ =2
Map
£ Back| = Prinier Primncly Yersion| [ Bnckele Asset Dmtaks InPrint  Loc2Bers © Show & Hide
Sit= LIVERMORE
Map Dzscripion SUNFLOWER LTVERMORE FLOOR 12
s s = sz #a
210 sqn 234 mart Stars 8 aqft L nan
8475 4 460 § 450
+ 98 # w40 AT e | | - <]
7 contmen -
/ v Raem
#2ze sz .
M2 st 185 saft T
8 40 3 ono ™~
i Corserance
185 sqt Fracem
4 oz0
#2312 a3 228
. aqit L b 136 san
(T 1 610 $ 230
I azas
u | 185 sqr

Step 4. In order to display the asset details on the map, ensure the Include Asset Details in Print
checkbox is enabled. If no asset details are required, disable the checkbox.

Step 5. Click the Printer Friendly Version button.

Result: The map and key are displayed in a printer friendly format. Note: The map contains keys which
correspond to the table listed below the map containing asset details.
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+Click

PRINTING MAPS

g oescroton SUNFLOWER CRYSTAL CITY
o I 2 s
i ™
X
=
130 s
ot s
il
o A &
A~ R A E—— i A
38 sant Lhe
s 5
Preferred Business Center and Suites
ARLINGTON BUILEANG LRGN _SCONEERENGE RGN
Tnterest Type | Hake | Hodel | Serial Number | Stock tumber | Unit of Heasure | Quantity
swenorraseer |oa x|z
SAUETON LTGRO
InterestType | Hake Hodel | serial umber unnnfnumm‘w.nm"
1| scorewent sseer | some mesm | 815 =
| B B - ¥ £ LT e

Step 6. Click the Print button. Finish printing by using the system's print dialog boxes.
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