KEY CONCEPTS

PO INTERFACE

feature to view purchase orders that have been received

from a purchasing system. This feature provides the ability

to search the PO Interface table for purchase orders that
are ready to allocate the financial value of one or more line items
(PO ltems) from one or more POs to one or more assets.
Organizations can allocate the financial value of PO Items to
existing assets as well as to new assets or to a mix of existing and
new assets. The PO Interface can also be used to create assets on
the fly as part of the process of allocating PO ltems to assets. In
this chapter, users will learn how to use the PO Interface to perform
common asset management tasks for the organization.

S unflower provides the Purchase Order (PO) Interface

This chapter includes the following discussion points and concepts:

* About The PO Interface

* PO Interface Records Process

* Create an Asset Record From a PO

* Variations on PO Interface Asset Creation
* PO Interface Records Field Terms

* Purchase Order Reports




ABOUT THE PO INTERFACE

ABOUT THE PO INTERFACE

As an asset management professional, one of the primary responsibilities is the creation of and maintenance
of asset records. There are typically two methods for creating an asset within Sunflower applications. An
asset can be created from scratch or from a purchase order. Sunflower provides a purchasing interface (PO
Interface) that enables using data from a PO generated from a purchasing system to create an asset record
within Sunflower.

The PO Interface design supports a variety of purchasing systems and purchase orders that are commonly in
use. PO Items can be allocated to the following types of interest assets:

* Agreement

* Inventory

» Financial

* Inactive

» Excess

The process and the screen is identical for each interest type with two exceptions:

1. The screen label refers to the specific interest asset type.

2. Agreement Assets has an additional tab labeled “Agreement” appearing on the Process Agreement
Asset PO Interface Records screen.

The following discussion illustrates how to use the PO Interface to create assets within Sunflower.
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PO INTERFACE RECORDS PROCESS

PO INTERFACE RECORDS PROCESS

When acquiring assets with a purchasing application, record assets with their acquisition cost. The PO
interface enables capturing the acquisition costs from a purchase order (PO), delivery order, credit card
purchase, or any other procurement document. Often, the cost of an asset is equal to the amount charged to
purchase the asset and any associated costs to prepare the asset for its intended use. These associated
costs could include freight, shipping, taxes, site preparation, installation, testing, and reconditioning.

When a purchase order is transmitted to Sunflower, a shell asset is created for property related items. For
example, after creating a PO but before receiving the associated assets, one can transmit PO information to
Sunflower from a purchasing feed, which creates shell assets. These shell assets act, as placeholders for the
assets that have been ordered but not received. Shell assets contain most of the information needed to
create an asset record but they still require key pieces of information such as the serial number, location,
custodian and user, which may not be able to be specified until the assets have been received and
distributed.
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' PO INTERFACE RECORDS PROCESS

The PO Interface feature enables the allocation of data to new and existing assets by moving the data from
the shell assets tables to the interface tables where they reside until the required core asset information can
be validated. Once the asset is validated, the data residing in the interface tables can be moved into the core
asset record tables.

< From Purchase Order to Asset

ERP Financial
Purchasing
Systein

Purchasing Feed (Data Migration)
Feeds PO Data to Shell Assets Tahles

AS_PO_HEADER

SHELL ASSETS AS_PO_ITEMS

AS_PO_SUB_ITEMS

The PO Interface feature moves
the Shell Asset data into the
Sunflower Interface Tables

AS_LOAD_ASSET_VALUE_COMPONENTS
Interface AS_LOAD_<INTEREST>_ASSET

The Edit <Intersst> Asset Interface
Records screens move the
Interface table data into the
Sunflower Agset tables

Whars <INTEREST: is AS_ARSET
INVENTORY A5 <INTEREST=_ASSET
FINANCIAL ~ il

=g A t AS_ARSET_EVENTS
AS_ARSET_STATES

INACTIVE ssets A5 <INTEREST»_STATES

EXCESS AS_ASSET FLAGS

AS_ASSET VALUE_COMPONENTS
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STANDARD ACQUISITION PROCESS

The standard acquisition process for an asset includes cross checks (matching) to ensure an ordered item is
received before being paid. When an asset is received, a receipt is created in a procurement system. This
receipt is used to extract information from the PO to create the asset records. Once a property record is
created and if capitalized, then the capital asset details can be reflected in the Finance module or added to a
3rd party financial system via a real-time process interface. Journal entries to record asset value and
depreciation close the loop of the asset’s lifecycle. The following example illustrates a Standard Acquisition
Process using Sunflower Assets:

PO MATCHING - AP _|
RECENNING ‘J INVOICE {PAYMENT
JOURNALS

ASSET PURCHASE - PO LINE

SunFlower ASSET
Assets JOURNALS
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CREATE AN ASSET RECORD FROM A PO

CREATE AN ASSET RECORD FROM A PO

The PO Interface is available with the Sunflower Application modules (e.g. Agreement, Management,
Finance, Inactive and Excess) enabling the creation of asset records from a PO for the interest asset of
choice. The PO Interface feature moves newly acquired assets into the asset interface and the asset value
component interface tables.

NOTE: Allocating PO items to existing assets stores the related asset value information in the asset
value component interface table only.

Sunflower Assets provides two screens, (Edit <Interest> Asset Interface Records and Edit <Interest>
Asset Value Component Interface Records), for viewing, editing and moving the data from the interface
tables into the Sunflower asset tables.

NOTE: By enabling the AUTOPROCPO system parameter, records can be processed directly from the
PO Interface tables into the asset record tables, provided there are no errors for the data that is
processing. For more information about the AUTOPROCPO system parameter, see the Sunflower
Enterprise Administration Guide.

Creating an asset record in Sunflower from a PO is a multi-step process:

Step 1. Acquire the PO information from a purchasing system feed.

Step 2. Retrieve a Purchase Order.

Step 3. Allocate Purchase Order Line ltems.

Step 4. Edit data in the Sunflower interface tables.

Step 5. Move valid asset record data into the asset record tables.

The following sections illustrate how to allocate assets and asset value components to new and existing asset
records using the PO Interface feature.
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CREATE AN ASSET RECORD FROM A PO

RETRIEVE A PURCHASE ORDER

The first step of the PO Interface process is to query for POs that include items awaiting allocation. Each PO
record includes information from the PO Header that can be configured to adapt to the organization's
purchasing system and processes. The PO Items Details block of the PO Interface Record screen lists the
PO line information for the selected PO.

The PO Item Details block displays:

* ltem Number

» Description

Quantity Ordered

Quantity Received

Allocation of Assets (Quantity/Assets)

+ Unit of Measure (UOM)

Price (per unit)

» Name/Value pairs (according to how the organization defines them)
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CREATE AN ASSET RECORD FROM A PO

Scenario: The following graphic illustrates how to use the PO Interface to create an inventory asset. PO
Identifier PO-00000002. has three line items that are awaiting allocation. The first line item is allocated
as an asset. The second and third line items are treated as a non-property item that supports line item

one.

NAVIGATION
* Click Mgmt

» Click Process Inventory
Asset PO Interface
Records

Puschage Orders

Cmpl? NP PO Identifior
PO-00000002

PO e Detads

3 [TOSHIBA PASIDBLLIFDD USE EXTERNAL FLE

" Adgssted Vialue

Ll b e e e e e o e e i o e i e e e i e o

ISE EXTERNAL WEYBOAR

Supplier Date Approved
UNISYS [a52011
’
QUANTITY
Ordered Recewnd  Assels * UoM Unit Price
3 3 0 EA +§1 GO0 00
1 1 0EA +§2000
1 1 0EA +§50 00

<« | < |Yiew| > »> | Show List

Step 1. Navigate to the Process Inventory Asset PO Interface Records screen.

Step 2. Enter the purchase order (PO) ID in the PO Identifier field for the purchase order to retrieve and
process.

NOTE: Process POs for an interest asset by navigating to the same screen under the desired module.
For example, From the Agree menu, select Process Agreement Asset PO Interface Records.

Step 3. To select a specific PO with line items awaiting allocation, click the Find icon to enter query mode,
enter the desired PO identifier and click tab key to return the matching PO.

If the specific PO ID to process is unknown or one would like to retrieve a series of POs available

for processing, execute a query by clicking the Find icon twice. This returns all of the available

purcha:

se orders ready for processing.

Use the Previous Record and Next Record icons to select the desired PO identifier. In this

example, the purchase order ID is PO-00000002.

NOTE: If wishing to retrieve POs that contain only non-property items, check the NP box in the
Purchase Orders block before executing a query.
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CREATE AN ASSET RECORD FROM A PO

NON-PROPERTY FLAG

To indicate that all of the line items (Item #) for a selected PO are non-property, check the NP box in the
Purchase Orders block and all of the items in the PO Items Detail block will be designated as non-property
(NP). If marking a particular Item # as NP, then one cannot select that particular PO item for allocation. If a
PO Identifier is marked as NP, then none of the PO items can be allocated from that PO. To change the non-

property status of the PO or PO Item, uncheck the NP box. Non-property POs are sorted last when querying
for POs.

COMPLETED FLAG

The Cmpl? (completed) flag is used to denote POs whose processing, in regards to allocating assets, is
complete. Check the Cmpl? box and save to indicate that the processing of the highlighted PO is complete.
One cannot select PO line items from a PO marked as complete. To modify a completed PO, uncheck the
Cmpl? box. Completed records are sorted last in a query.

Use the scroll bar under the PO Identifier field to see the PO Header Details for the selected record.

NAVIGATION R Purthass Onders - aspo001 0 (Page 1 0 3) = i ir sl e o o P
* Click Mgmt Purchise Quders

Crnpl? NP PO Iderifier Suppher Date Approved
PO-00000002 UMSYS 09252011

» Click View button
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CREATE AN ASSET RECORD FROM A PO

ALLOCATE PURCHASE ORDER LINE ITEMS

NAVIGATION

The next step to creating an asset record is to allocate the retrieved PO items to an asset and its asset value
component. One can apply the allocation process to a new or an existing asset. After receiving an asset, an
Inventory Manager must determine which lines on a PO make up the asset. For example, if one has a capital
equipment purchase on a PO that includes preparation and installation costs to make the equipment
available for use, one could include the preparation and installation costs as part of the asset value
component for the capital equipment. The line items specific to the preparation and installation costs would
not be used to create separate assets but rather, would be allocated as part of the overall asset valuation
component. Similarly, ongoing maintenance and upgrades to keep this same piece of capital equipment in
good working order can be consider added asset value components to an existing asset. This work and any
replacement parts (that one does not want to track as individual assets in the system) would be separate line
items on a PO that by itself do not create a new asset but adds value to an existing asset.

Cl P Gan S se001 8 PR B T

» Click Mgmt

« Click Process Inventory
Asset PO Interface
Records

* Click Find icon

« Enter PO Identifier
PO-00000001

2 2 D EA +§1 50000
- Click Find icon : : DA e
* Click the Show List
button to view Selected
POs window
* Adjustad Valss << J_< (w2 | 2> |ghow L]

Purcha cders

Cmpl? NP PO |dentilier
PO00000001|

PO Rem Details

Suppher Dato Appeovad

QUANTITY
Oedered Recowed  Assets * UoM Unit Prico

Step 1. To begin the process of allocating PO line items to new or existing assets, click the Show List
button to open the Selected POs screen.

Step 2. In the PO Items Details block, click the Item # field to highlight the PO line item being selected for
allocation.

Step 3. Use the add button at the bottom of the PO Items Details block to move a highlighted PO line
item or use the add all button to move all of the PO line items to the Selected POs screen.
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CREATE AN ASSET RECORD FROM A PO

* If wishing to remove a PO Item from the Selected POs screen, click the remove button to remove
a highlighted item.

* Click the remove all button to remove all of the PO Line items on the Selected POs screen.

Step 4. Click the Allocate button to allocate the selected PO line items to a new or existing asset record.
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NAVIGATION
* Click Mgmt
9 [ Assets TR - oicrs O
. k Identifi "
« Click Process Inventory | | 2 o i
Asset PO Interface r - Identifier Type |
Records Catalog [244
Manufacturer i[)ELL
+ Click Find icon Model [DB00
" Ofiicial Name [COMPUTER, LAPTOP
+ Enter PO Identifier Serial Number | Acquisition Date 10012011
. . Effective Date ||0)D4QQ1| Responsibility Date ﬁnp\jmn
+ Enter Find icon Activity Status [IN SERVICE Flags [ ]
. . Agget Condition [
+ Click the Show List e {SUNFLMRSYSTEMS
button to view Selected wg' ottt
POS window er [SUNFLOWER SYSTEMS
Steward |ASSET CENTER 01
* Click Allocate Custodian Identifier [ .
Last Name I Mid |
« Click Asset tab (Create | [ 3] Assets User Identifier |
. . Last Name [ Mid
Use next available identifier? & L
Location [LIWERMORE__BUILDING__G__ROOM__200
npr Interf; 0 Activity Type |
1 Agsels ]
0 | Asset Value Components
Message |r
FETT.
AS-01389: Transaction complete. Successfully saved 1 of 1 record(s) in the interface table
Eecord. /1 Ll ] | |

CREATE AN ASSET RECORD FROM A PO

ASSET TAB

When creating assets with the PO Interface, add the pieces of information that were missing when the shell
assets were created from the PO provided by the purchasing feed. The data from the purchasing feed is
reflected in Sunflower in the PO_HEADER, PO_ITEMS and PO_SUB_ITEMS tables where they remain until
one specifies the allocation of this information for the assets. The PO Interface Asset tab, Initial Event tab,
Agreement tab (if creating Agreement Assets) and the Value Components tab enable one to provide the
required information and move the data to the interface tables where they are further validated against the
Sunflower database.

The Asset tab appears after clicking the Allocate button on the Selected POs screen. Use the Asset tab to
complete the PO line item selection process. Many of the fields on the Asset tab contain the corresponding
information received from the purchasing system feed. The left-hand block labeled Assets, displays the asset
identifiers of all the assets that one wants to create or update by allocating the PO data. The right-hand set of
tabs displays the details of the asset highlighted in the left-hand column.

Sunflower Systems © 2012

Sunflower Enterprise Assets 5.0 User Guide

10-12




CREATE AN ASSET RECORD FROM A PO

The Assets block of the Process Inventory Assets PO Interface Records screen displays the following
fields:

* * New Assets - are identified with an ™'.

* OK - Checked once the asset is processed successfully out of the PO Interface tables.
« Identifier - Asset Identifier/Tag Number.

+ Create - Number of additional identical assets to create.

« Unprocessed Interface Records - The number of unprocessed assets displays (next to the Assets
button). The number of unprocessed asset value component records displays (next to the Asset Value
Components button).

. Click the Assets button to open the Edit Asset Interface Records screen to view the
unprocessed records.

* Click the Asset Value Components button to open the Edit Asset Value Component Interface
Records screen to view the unprocessed records.

+ Use Next Available Identifier - Check to let the system select the next incremental asset identifier for the
items being allocated.

Step 1. Enter the identifier for the new or existing asset for the PO line item that one is allocating in the
Identifier field. Enter an asset identifier by typing an identifier directly or by duplication.

Step 2. Enter the asset details for the asset record being created or modified with the Asset tab. If
modifying an existing asset, the asset information displays on the asset tab. If it is a new asset,
one must populate the PO information fields by entering the data on the Asset tab. The Asset
tab fields are populated like the Maintain Inventory Assets screen.

Step 3. Click the Save icon to save the Asset tab information.
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ADDITIONAL DETAILS TAB

The Additional Details tab displays descriptive information about an asset's initial event if the data is
mapped from the PO record. If this information is not available from the PO record, select an initial event from
the initial event list of values. One can also create a default initial event for the interest type. Specify these
default initial event values by using the DASINEVTP application parameter.

NAVIGATION rjﬂr:viwua inveniony Assel PO inberface Records - aspo0020 (Page 3 oF 3) il ol o v e e
+ Click Additional P
Details tab s _ Asset Puditionsl Detas
Ok Idantifies * New Asset
0203301 W 2

initial Event

Initiad Event |PURCHASED

Usaer Fields |

Asset Value Compoenents

PO Identifier | POLDO000001

e | 1 of 1)
Valot Type ACOUISIMON COST
Asset Value $1 0000

User Fields

Creste 2 Asmats

Usa rant svadablo idantibar?

okl Usee Fasids
Usar Fralds

Wegeocousod Infedac

s Records

0 Assels
0 Agset Vst Components

Massa3e

The Additional Details tab displays an asset's initial event, typically a purchase or transfer. It also displays
the asset's Value Type (e.g. Acquisition Cost or Freight) and the associated dollar value that was mapped to
the PO line item information. When allocating more than one line item, the value of one unit from each line
item appears as individual asset value components for the assets that are processing. There may contain
more than one asset value components record per asset depending on the number of line items that one
decides to allocate. There is one asset value component record for each PO item that is allocated. Scroll

through the records associated with the asset that is being created by using the Next Record and Previous
Record icons or scroll bar.
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The following informational fields are displayed on the Additional Details tab:

Initial Event - Name of the Initial Event

Initial Event User Fields - If the specified initial event has user defined fields (UDF) defined in the system,
then each UDF appears with its label on the left and the value on the right. The value for each initial event
UDF can be mapped over from any PO or PO Item field. This mapping can be coded in the
as_po_interfaceu.prepare_asinev_attributes procedure. Users can capture up to 30 context related
user defined fields. For more information about extending User Defined Fields, see the Sunflower
Enterprise Administration Guide.

+ PO Identifier

+ Item # (Item # out of total number of line items being allocated from one or more POs)
+ Value Type (Acquisition Cost)

» Dollar Value

+ Asset Value Component User Defined Fields - If the Value Type has any user defined fields (UDF)
defined in the system, then each UDF displays with its label on the left and the value on the right. The
value for each UDF can be mapped over from any PO Item or PO Sub-Iltem field. This mapping can be
coded in the as_po_interfaceu.prepare_asvicm_attributes procedure. Users can capture up to 30
context related user defined fields.

- Asset State User Fields - If the asset has user defined fields (UDF) defined in the system, then each UDF
appears with its label on the left and the value on the right. The value for each initial event UDF can be
mapped over from any PO or PO Item field. This mapping can be coded in the
as_po_interfaceu.prepare_ast_attributes procedure. Users can capture up to 30 context related user
defined fields for Asset State. For more information about extending User Defined Fields, see the
Sunflower Enterprise Administration Guide.

 Interest Asset State User Fields - If the interest asset state has user defined fields (UDF) defined in the
system, then each UDF appears with its label on the left and the value on the right. The value for each
initial event UDF can be mapped over from any PO or PO Item field. This mapping can be coded in the
as_po_interfaceu.prepare_ast_attributes procedure. Users can capture up to 30 context related user
defined fields for each interest. For more information about extending User Defined Fields, see the
Sunflower Enterprise Administration Guide.

NOTE: After completing the allocation of the units, the records are moved out of the PO Interface tables
and into the Sunflower Asset tables.

The fields on the asset Value Component portion of the PO Interface feature are populated with the PO
Header and PO Line Item information.
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AGREEMENTS TAB

The Agreement tab is available to specify the agreement asset related information when mapping PO
information that is tied to an agreement. Use the Agreement tab to define agreement specific information for
each asset that defines the agreement or contract for which the asset is tied. In addition, use the Agreement
tab to provide the method of how the asset was acquired (e.g. contractor acquired property or government
furnished property etc.) and the Classification of the property (e.g. Special Test Equipment or Special
Tooling etc.).

NAVIGATION
» Click Agreement tab

() Interface Record:

[~ Assets Agset Agreement Initial Event “alue Components

Ok Identifier * New Asset
- 093233 W

Ol

Identifier 1999.10-01
Agreement Type | EASE

Source | CONTRACTOR ACQUIRED PROPERTY
Classification

Alternate Id 1 |
Alternate |d 2
Alternate Id 3

ODoO0OO0oO0od0o0o0odd
T A Y A e A A A T T

Duplicate 1| Times

-

Unprocessed Asset Records
0 Edit lew Assets
0 Edit Existing Assets

Message
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The Agreement tab displays an asset's related agreement information. Use the Agreement tab to complete
the PO line item selection process. Many of the fields on the Agreement tab contain the corresponding
information received from the purchasing system feed.

The following editable fields are available on the Agreement tab:

+ Agreement Identifier

* Agreement Type

» Source (required for Contract Reports)

 Classification (required for Contract Reports)

* Alternate Identifier 1

+ Alternate Identifier 2

+ Alternate Identifier 3

If the information is blank, complete the information in the same manner as the Maintain Agreements

screen.

NOTE: This tab is only visible when allocating agreement assets.
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EDIT PO INTERFACE RECORDS

After updating and saving the shell asset with the required information on the Asset tab, the Unprocessed
Interface Records field displays a value of 1, next to the Assets button. Click the Assets button to launch the
Edit Inventory Asset Interface Records screen. The screen dynamically populates with the related
interface table data so that the current record can be edited for missing or erroneous information.

NAVlGATlON rvenbony A O Intarface aspol020

* Click Asset tab ~ Asgets _ Additional Details

Ok Identifier * Nevwr Asaat
= m 2 Iderntifier Type [
Catalog [244
Manufacturer 'DELL
Model D600
Official Name [COMPUTER, LAPTOP
Serial Number | Acquisition Date 10012011
Effective Date [10/04/2011 Respansibity Date (100472011
Acthity Status [IN SERVICE Flags |
Asset Candition | [
Manager [SUNFLOWER SYSTEMS
Crwmer [SUNFLOWER SYSTEMS
b . Steward [ASSET CENTER 01
! Custodian |dentifier |
Last Marne | First [ Mid |
[ Create 2 Assels User Identifier |
Last Narne First id
Location [LIVERMORE__BUILDING__G__ROOM__200
_Ungrocessed Interface Regords Activity Type |
[ 1] Assefs |

0 | Agset Value Components

Use next available identifier?

Message

[ 25elected POs
AS-0138% Transaction complete, Successhully saved 1 of 1 record(s) in the interface table

Record: 111 | =1 !
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INVENTORY ASSET INTERFACE RECORDS

The Edit Asset Interface Records screen has been reorganized to provide a more intuitive navigational
structure. The new construct is due to enhancements of the APIs that support the Edit Asset Interface
Records screen resulting in a corresponding change to the look, feel and usability as follows:

* Ability to set column values to NULL.

For example, if an Inventory Manager leaves a required field blank, it is still possible to commit the asset
record to the database. Previously the Sunflower as_load_inventory_asset APl would not allow this
transaction to occur. The sa_load_column_indicators table indicates which columns contain a supplied value
which enables the Load-APIs to treat a NULL value in various as_load/sa_load tables as a true NULL value.
+ Addition of Primary and Business key columns to support interface tables.

The Load APIs have been enhanced by the addition of primary and business key columns.

Sunflower Systems © 2012 Sunflower Enterprise Assets 5.0 User Guide 10-19



- INVENTORY ASSET INTERFACE RECORDS

EDIT INVENTORY ASSET INTERFACE RECORDS

Use the Edit Inventory Asset Interface Records screen to move data from the interface tables to the asset
record tables and to correct any errors that occur while attempting to load assets created with an Interface.

NAVIGATION : 0 ;
* Click the Edit New Losd Group SINIR Recerd Group 09033011 Dievice Mentder
Assets button on the Processed
PO Interface screen GgloEmr | ~
or Assat it Valus Components  Global User Fields  User Fislds  Document  Commodity
o Action N ] Enisting inferest identfer
» Click Mgmt Interest Entty Prefus Name
ewentory Asset Id Asset ID
« Click Edit Inventory P
Asset Interface
ReCOrdS -Ur.qw Name .
Azzet Mentdier Type Code Descrption
Manags Code Name [SUNFLOWER SYSTEMS
Ontoit Code Name (SUNFLOWER SYSTEMS
Steward | Code Mame [ASSET CENTER 01
Calalag Mentfier™ 244
Manufactures Code Name |DELL
Model |DE00 Model Mame
Official Name [COMPUTER, LAPTOP
Agset Type Code Description
Sarial Nurnbes Drawing No
Flags: 1| 2 i 4 5 B 7 8| 9 0
Acguisiion Date |10/01/2011 Responsibility Date | 10082011 Effectie Date ".r_lmr,nn
Relesse Datetime Accept Datelime Expectod Retumn Dale

The Edit Inventory Asset Interface Records screen displays the information that was entered by using the
load interfaces. However, the information may require validation and corrections before the data can move
from the interface tables to the asset record tables.

After reviewing the data, Click the Save icon to commit the record and determine if the load was successful or
if the record requires further edits.
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REVIEWING ERRORS IN THE INTERFACE TABLES

Invalid data from the interface tables cannot be loaded into the asset record tables until the data is corrected.
Review the error messages and edit the data accordingly.

L | AeCords - asmnoodn El
E L‘|‘:a.dm6mup .P013 | Record Gruup-lngjmﬁ i E_)Bméa.ld-t;nllﬁar. ] _ i
SA00107: ORGANIZATION_ID_STEWARD of AS_ASSET_STATE cannot be NULL (dentifier0908301 Site:1 St 1: Processed 21 )
|BUILDING G Sth 2.ROOM 200 Sth 3.) [ GaToEmer |
MAsset (Cont)  Location  Initial Event  Final Event  Walue Ci Global User Fields User Fields D Ci ity
Action :New.ksset Existing Interest ldentifier
Interest Entity | Prefix Name |
Irvertory Asset 1d Asset ID [
Identifier .Eﬁl’ﬂj‘l
Unique Name |
Aszset ldentifier Type [ Code [ Description [
Manager Code Name [SUNFLOWER SYSTEMS
Crumer | | Code | ] Name [SUNFLOWER SYSTEMS ]
Steward | Code Nam
Catalog [ Identifier* [244
Manufacturer | Code Name [DELL
Model \DE00 Model Name ‘
Official Name |COMPUTER, LAPTOR
Asset Type Code Description ‘
Serial Number | Drawing Mo. |
Flags: 1[ | 2[ | 3[ | 4[] 5[ 8[| 7[ &[] 9[] 1o
Acquisition Date [10,01/2011 Responsibility Date (100472011 Effective Date [10/D4/2011
Release Datetime 110/04/2011 21:35:.06 Accept Datetime Expected Retum Date
FRW-40400: Transaction complete: 1 records applied and saved.
Becoud 11 1| ] | ]

In this example, the Steward must be specified before the data can be loaded into the asset record tables.
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CORRECTING ERRORS IN THE INTERFACE TABLES

Use the Edit Inventory Asset Interface Records screen to correct any errors that occur while attempting to
move data from the interface tables to the asset records tables. The following example tells us that at least
one error is preventing the data from loading to the asset records tables. If one has trouble spotting the error
on this screen, click the Go To Error button and the cursor displays in the field requiring an edit. Update the
information accordingly. If there are multiple errors for an asset record, scroll through the error messages by
clicking the Next Record icon to review all of the error messages.

[ Load Group Poy Record Group [0903301] Device Identifier =
0K (Identifier0203301 Site:1 St 1:EUILDING G Sthd 2:RO0M 200 St 3 Processed
-
Asset (Cont.)  Location  Initial Event  Final Event  Value C Global User Fields User Fields Document  Commodity
Action [New Asset Existing Interest Identifiar
Interest Entity [ Prefix l_ Name |
Inventory Asset Id | Asset 1D |
Identifier 0903301
Unigue Narme [
Assel Identifier Type [ Code ’7 Description |
Manager [ Code[ Name [SUNFLOWER SYSTEMS
Qwener | ] Code | Narne [
Swwwrd | eoomonms | [ Coselscor | [Name jasser cenreron ]
Catalog Identifier™ izu.
Manufacturer [ Code ’7 Name [DELL
Maodel 'm]j Model Narme i
Official Mame [COMPUTER, LAPTOP
Asset Type Code Description |
Serial Number _' Drrawing Mo. |
Flags: 1[ | 2[ | 3[ ] 4 s[| 8[| 7[ ] &[] o[ 10[]
Acquisition Date [10/01/2011 Responsibility Date 10/04/2011 Effective Date [ID.‘D-!HUH
Release Datetime mﬁT Accept Datetime ] Expected Return Date ’—
FRM-40400: Transaction complete: 1 records applied and saved
Record: 11 | Z | |

Click through the tabs to view additional interface table data. This is the final step to moving a PO item into
Sunflower as an asset record.
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VERIFYING ASSET RECORDS CREATED FROM THE PO INTERFACE

The following graphic verifies that a newly created asset now resides in the application as an inventory asset.
The inventory asset identifier 0903301 from PO Identifier PO-00000001 and Line Item 1 is now available in
the application by viewing the asset record with the Maintain Inventory Assets screen.
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[l Maintain Invento 02010 (PaQB 1 012 ririsiriririr i i e s
Inventory Assets - u r HonslGopiied i
Cther Identifiers (1) | INy /0903301 - =y
Type Type Identifier Released? [y
Identifier :[aﬁ'_{n ---- Existing inlerest asset | _| ]
Unique Name |
Default Location” |
Catalog Identifier* 5244 Commodity Asset Parents r Children r cria [
Manufactures [DELL Material Model (0600
Official Name [COMPUTER, LAPTOP Model Name 0600
Serial Mumber i Drawing No._|
Initial Event [PURCHASED l User Fields* [P0-00000001_1 l
Asset Value | $1,800.00 Acquisition Date [10/01/2011 Responsibility Date [10.042011
Agset Condition | [ Effective Date (10042011 Expected Retum Date [
Activity Status !IN SERVICE Flags* | Activity Type |
Manager [SUNFLOWER SYSTEMS Owner [SUNFLOWER SYSTEMS
Steward [ASSET CENTER 01 Accepted? [y Rep |
Custodian | Last Name™ | First | Mid |
Uger ii Last Mame™ First ,7 Mid —
Location® [LivERMORE __BUILDING __G__ROOM__200 ]
Document” |
User Fields® |
Global User Fields® [
[ Agd) information | | [ Comment / Picture / n_ | [ Re-Reguest | [ Assetci ion | [ Assetiat |
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VARIATIONS ON PO INTERFACE ASSET CREATION

As mentioned before, there are several options to creating an asset when working with the PO Interface.
Rather than detailing all of the steps required to create an asset using the PO Interface feature, the following
discussion highlights the variations that one can use to create assets with the PO Interface feature. These

variations include:
* Duplication (Creating multiple assets from one line item)
» Create an Asset From Multiple PO Line Items

* Non-Property Items
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VARIATIONS ON PO INTERFACE ASSET CREATION

The PO Interface Duplication feature can be used to create multiple assets from a single line item. For
example, a common business practice could involve the purchase of several computers with the same
manufacturer and model. Rather than creating each asset record from scratch, the PO Interface Duplication
feature can be used to replicate the common information for each item from a selected line item. While much
of the asset record information is the same, a unique asset identifier must be assigned for each asset record.
The details of an asset can be quickly and easily duplicated to create similar assets.

Scenario: The following graphic illustrates how to to create duplicate records using the PO Interface
Duplication feature.

NAVIGATION

* Enter Number in
Create field

* Place cursor in the
identifier field

» Click Create button

» Click Save icon

Oficial Name
Senal Number
Efective Date

Actity Status

Asdel Condluon

Mauger

Craate 2 Assets

= 4 Last Namw
se next avalable adentder?

Locatson

Unpros g4 1l 2 ) Actmty Type
1 Assets
0 | Agset Value Componants
Message

Assil Addtional Datads
e Azt
-
Identifies Type
v
Cataleg [545
v
Marsfacturer |DELL
Model DD

r |SUNFLOWER SYSTEMS

ﬂi‘n;-gnﬁ iveniony Assel PO Inderface Records - espo00R0 (Page 3 of 3 1Tl il b il e e e T T e e T e P L el

COMPUTER, LAPTOP
Acquistion Date 00012011

10042011 Responsibibty Date | 10V042011

IN SERVICE Flags

SUNFLOWER SYSTEMS

ASSET CENTER D1

Fiest Mid

Fiest Mad
LIVERMORE _BUILDING _G_ROOM__200

Step 1. Enter the number of duplicate assets to create in the field next to the Create button.

Step 2. Press the Create button.

* The new assets are created and indicated in the Assets block by either the Tag Needed indicator

or by incremented asset identifiers.

* Assign a valid asset identifier to each asset.

* If necessary, modify the details of each asset before saving. When using an alphanumeric value;
any number of initial alpha characters terminated by a numeric value of one or more digits increments
the numeric portion of the asset identifier and is assigned to each duplicate asset.
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NOTE: Users will need to update information on the Assets tab for each asset accordingly. For example,
Serial Number, Activity Type, Manager, Custodian, Steward and Location may vary for each asset
record.
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CREATE AN ASSET FROM MULTIPLE PO LINE ITEMS

Similar to creating an asset from a single unit on a line item, the PO Interface feature can be used to create
an asset from multiple line items from a single PO or multiple POs. The organization may be responsible for
assembling assets that require many parts and processes provided by multiple vendors. In order to create
this complex asset, users will need to allocate several line items from several different POs to a single asset.
For example, one might be interested in purchasing a large piece of laboratory capital equipment that
requires work to prepare the site, install the equipment, maintain the equipment, train personnel on the use of
the equipment, additional items to upgrade the base model, spare parts, several related accessories and
cleaning supplies. Many of the items may be provided by one or more vendors. In order to capture the true
value of the new equipment, one needs to capture the cost to prepare the site, install and upgrade the
equipment as part of the overall value of the equipment. The PO Interface can be used to allocate all of these
expenses to the asset by capturing the overall asset value components of this new equipment.

Complex assets can be set up in a similar fashion as a single asset from multiple line items. In this case, use
the Selected POs screen to help allocate the various asset value components making up the complex asset.
Behind the scenes, a new asset is being created in the Sunflower Asset tables with multiple entries to the
Sunflower Assets Value Components table.
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Scenario: The following graphic illustrates how to allocate multiple lines to a single asset to create a
complex asset.

(Add to list |

Unallocated
PO ftern # Quantity
lPooooo0001 o 1 =
lPOODODDODT 2 1
[Po-oooooo02 1 B
[Pooooooocz 2 i
[POoooOODOCZ |3 1

| | |
l l |
l | |
l l |

Allocate

The Selected POs screen above displays several line items from the various POs required to create a single
asset. By allocating each line item to a single asset identifier, the related value components of each selected
line item are being added to a single complex asset.
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Once the shell asset has been processed successfully, one will have an asset whose total value reflects the
sum of the asset value components selected using the PO Interface allocation process.

0020 (Page Jeod 3

Assel Addtions) Detaits

Inited Evens

Initial Event | -

Uiser Frelds

Asset Value Companents

PO ldentfer 2000000001

Hem # [ (1 of 5)
Valse Type ACQUESMION COST
Assel Vilue $1 500.00

User Fields

Global User Fields

User Fislds

Message

This complex asset uses five total asset value components to determine the overall value of the newly
created asset. Alternatively, one can select an existing asset identifier and allocate line items from POs to
increase the overall value of an existing asset. For example, one could add parts or accessories that extend
the working life and value of an asset. In addition to extending the overall service life of an asset, this action
can add value to the asset.

Sunflower Systems © 2012 Sunflower Enterprise Assets 5.0 User Guide 10-29



VARIATIONS ON PO INTERFACE ASSET CREATION

NON-PROPERTY ITEMS

Some POs may contain non-property assets that neither add value directly to an asset or by themselves are
items that one would not want to track with Sunflower. Simply mark those items as non-property in the PO
Line Items Details block of the Inventory Asset PO Interface Records screen by checking the NP box.
This is an auditable action that prevents the items from being allocated but enables users to keep a history of
the items in the AS_PO_HEADER, AS_PO_ITEMS AND AS_PO_SUB_ITEMS tables.

Scenario: The following graphic illustrates how to designate a line item as non-property with the PO

Interface:
[l Purchase Orders - aspoD010 (Page 1 of )
Purchase Ovders
Crepl? NP PO Identifies Suppher Date Agperved
PO-LON00002 UNSYS 03252011
‘ »
PO kem Datails
QUANTITY
NP lteen #  Description Ordered  Recensd  Assets " UsM Uret Price
1 |DELL INSFIRON 8500 3 3 D EA +§1 800 00
o~ 2 [ TOSHIBA K271 USE EXTERNAL KEYBOAR 1 1 DIEA +4$20.00
T TOSHIEA PASI08U-1FDD USB EXTERNAL FLI 1 1 DIEA +$50 00
.
| al
* Adjusted Vakio << ) < |¥ew] > | _>> |iShow i)
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Verify that the item marked as non-property has a historical record in the AS_PO_ITEMS database table by
querying the database with a standard SQL query tool such as TOAD.

E
He-daag|l- i hs|g-0-
a-lgasleeldBLb|r

A S0 | Duen | Susates |

select ' frcm ma_po_items

Pereea® v mB

A5 _METER_READIHGE =]

AS_NFWAE_REFORTS_N
AS_NFUME_REFORTS 2
5 NI RDPORT_DETALS

AE_CREARTATION ALIESSMENTS H- o+ - sa - daSo-
| CREATE_DWATETIME _|

TN B1S05 AWM = DELL INSFIRON 8500

A TN BSOS AM = TOSHIRA A455151

T I0HEIN B1S05 A DELL INSFIROHN 2500

F 10T BIS05AM = TOSHIBAKLCIT LISE EXTERNAL FEVEDARD
TR0 BSOS AW = TOSHIBA FATI DU FDD USS EXTERNAL FLOPFY

EEERE
s

-

3R R R R R

K5 _MIAIOAGR_ASSLT_SOURCTS _Id el | |
| »

(T ——— - q

Al
I S ATaAaRS O oW
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PO INTERFACE RECORDS FIELD TERMS

The following table defines the purpose of each field on the Process Inventory Asset PO Interface
Records screen.

Process Inventory Asset PO Interface Records Field Terms

Sunflower Systems © 2012

FIELD NAME

Cmpl?

NP

PO Identifier

PO Item Details
NP

DESCRIPTION/EXPLANATION

The Cmpl? (completed) flag is used to denote POs whose processing, in
regards to allocating assets, is complete. Check the Cmpl? box and save
to indicate that the processing of the highlighted PO is complete. Users
cannot select PO Line Items from a PO marked as complete. If one wishes
to modify a completed PO, uncheck the Cmpl? box. Completed records
get sorted last in a query.

If users want to indicate that all of the line items (Item #) for the selected
PO are non-property, check the NP box in the Purchase Orders block and
all of the Item #s in the PO Items Detail block will be marked as non-
property (NP). If users check a PO ldentifier as NP, users cannot allocate
any of the PO ltems from that PO. If users mark a particular ltem # as NP,
users cannot select that particular PO Item for allocation. If users wish to
change the non-property status of the PO or PO Item, uncheck the NP
box. Non-property POs are sorted last when users query for POs.

The purchase order identifier containing property items waiting to be
allocated.

Non-property line item. Users cannot allocate non-property line items.

Item #l Line item number of the selected purchase order.
Description Description of the selected line item.
Quantity Ordered The quantity ordered for the selected line item.
Quantity Recv’d The quantity received for the selected line item.
Quantity Assets The quantity assigned as assets for the selected line item.
UoM Unit of Measure for the selected line item.
Price The price per unit of the selected line item.
There are up to 30 value and label combinations that users can define to
meet the purchasing system requirements and practices.
These 30 sets of name/value pairs reside in the following three tables -
Label 1 - 30 AS_PO_HEADERS, AS_PO_ITEMS and AS_PO_SUB_ITEMS. Each
pairs consists of a label column and a value column. Users can define
Value 1 -30 their own names for each field and its associated value. Users can define

their own code in the user-defined as_po_interfaceu package
procedures to examine these values and determine if users want to store
them in the user-defined fields of the purchase order, the asset value
component, or the asset initial event.
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PURCHASE ORDER REPORTS

Sunflower provides a flexible and comprehensive web-based reporting system. The Sunflower database is
queried when a report is created and executed. Reports display real-time information. Therefore, an
afternoon report will differ from a morning report by reflecting any changes made during the day.

There are several output options available for the reports.

» PDF (Adobe Acrobat)
« HTML
+ Text

The outputs depend upon the report selected. Acrobat and HTML are standard options provided for most
reports. Text file export is available for selected reports.

Sunflower provides the following Purchase Order report:

Purchase Order Aging Report

The Purchase Order Aging Report allows users to search by Purchase Orders that have been ordered,
received, and allocated to assets and displays the purchase order information in an aging format. The user
has the ability to setup the aging interval by items ordered, items received, items allocated, or by unit price.
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