




 
September 7, 2012 
 
 
 
 
MEMORANDUM FOR RECORD (MFR) 
 
 
SUBJECT: Waiver Approval for Supporting Acquisition Documentation to Comply 

with Property Bulletin #001, FY13, Change to Sensitive Items Listing – 
Barcoding of Agency-Owned Smart Phone Devices                            

                              
AUTHORITY:  Internal Change Request #12-012, Require Acquisition Attachments and 
Property Bulletin #001, FY13, Change to Sensitive Items Listing – Barcoding of Agency-
Owned Smart Phone Devices   
 
PURPOSE:  To grant a waiver for the attachment of supporting acquisition 
documentation within the Sunflower Personal Property Management System (PPMS) to 
ensure compliance with  Property Bulletin #001, FY13, Change to Sensitive Items Listing 
– Barcoding of Agency-Owned Smart Phone Devices.  See attached Property Bulletin 
#001, FY13 for reference. 
 
BACKGROUND:  As part of the Sunflower Management Center June 2012 release 
schedule, Internal Change Request (ICR) 12-012, Require Acquisition Attachments was 
implemented into the Sunflower PPMS, as a control measure to comply with Property 
Bulletin, #005, FY10.  Acquisition documents for accountable personal property assets 
entered into Sunflower is now required as an attachment to a new asset record.  This ICR 
only applies to certain Initial Event Types such as: Purchase, Purchase Card, Bulk 
Purchase, Subject to Agreement, GSA Lease, Commercial Lease, and Transferred In- 
From Other Agency.   
 
Due to this ICR, the Department has recognized that in order to comply with Property 
Bulletin #001, FY13, which mandates that all agency-owned smart phone devices are 
now considered sensitive personal property and must be bar-coded accordingly, a waiver 
should be granted. 
 
APPLICABILITY:  This waiver will apply to all Bureau Property Management Officers 
(PMO) using the Sunflower PPMS.  
 
PROCEDURES:  All Bureau PMOs should grant a waiver for supporting acquisition 
documentation in all cases where applicable acquisition documentation for smart phone 
devices cannot be readily obtained prior to December 31, 2012.  In such instances, the 
respective Property Official should scan and attach the approved waiver to each asset 
record(s) within the Sunflower PPMS.  The approved waiver will serve as substitute for 
the acquisition documentation. 



POINT OF CONTACT:  The point of contact for this process is [PMO Name], Property 
Management Officer. [PMO Name] can be reached at 202-482-4784. 
 
The point of contact for guidance using the Sunflower PPMS is the Department of 
Commerce (DOC) Sunflower Management Center (SMC).  The SMC can be reached at 
202-482-4110. 
 
 
 
 
     _____________________________________ 
     [PMO Name], Property Management Officer 
     [Bureau Name] 
 
Attachment 
 
 


