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2.0 Purpose and Scope

This Chapter sets forth authorities, roles, and responsibilities
for conducting real property activities for the Departnment of
Comrerce (DOC). Real property activities include, but are not
limted to, the acquisition of real property rights or interests
by any neans; assignnment and utilization of space; facilities
managenent ; real property appraisals; disposal of real property,
i ncludi ng i nprovenents; and other related functions.

2.1 Applicability

This Chapter applies to all real property activities conducted in
support of DOC progranms in the United States and its territories.
It is not the intent of this Real Property Managenent Manual
(Manual ), to supersede any authority over DOC real property
activities which is covered under specific Federal |aw or other
specific del egations given by the Secretary of DOC (Secretary).
Any questions concerning the applicability of this Manual to a
specific area will be determ ned on a case by case basis by the
Chief Financial Oficer/Assistant Secretary for Adm nistration
(CFQ ASA) .

2.2 Authorities for DOC Real Property Activities

The authority to performreal property activities on behal f of
DOC is held by the Secretary. The Secretary has del egated all
appropriate authority and responsibility for conducting DOC s
real property programto the CFQ ASA. The CFO ASA has del egat ed
the DOC real property programauthority, with the exception of
the reservations included in 2.3.1 below, to appropriate |levels
wi thin DOC. The del egations are varied, ranging from "bl anket"
del egations contained in Departnent Organization Orders (DOOs)
and Departnent Adm nistrative Orders (DAGs), to specific

del egations for special functions.

It is DOC policy to conply wth all applicable statutes,
Executive Orders (EO, 41 CFR 102 - Federal Managenment Regul ation
(FMR), DOC and ot her Federal regulations and authorities in

i npl enmenting DOC s real property program Authorities covering
the various real property prograns are listed in the chapters of
this Manual which deal with a specific real property program

2.3 Del egations of Authority
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Del egations of authority approved by the CFQ ASA are generally
made to a specific Executive Position within the Ofice of the
Secretary (O'S) or to an Qperating Unit (QU) Executive Head
(Head). Sonme of the CFO ASA' s delegations |imt the level to
which the O S Executive or QU Head may redel egate the authorities
of the CFOASA. In cases where there is no restriction on

redel egations, it is the responsibility and decision of the QU
Head to make the additional redel egation of the CFQ ASA' s
authority within the QU

2.3.1 Reservations of Real Property Authority by the CFQ ASA

It is DOC policy to place authority and responsibility at
the | owest practical organizational |evel to avoid del ays
and reduce unnecessary invol venent of nultiple nmanagenent

| evel s. However, there are certain circunmstances where
approval authority for particular functions is retained by
the ASA to ensure propriety, consistency, and coordi nation
of actions anong the various DOC organi zations. Therefore,
the CFQ ASA expressly reserves the foll ow ng:

(a) The authority to approve all pernmanent fee and easenent
acqui sitions of real property;

(b) The authority to approve all direct |eases, or requests
for GSA assignnent of space, with a cost at or
exceedi ng the Prospectus Level, set by the
Adm ni strator of General Services;

(c) The authority to approve all construction, repair and
alteration projects with a cost at or exceeding the
Prospectus Level, set by the Adm nistrator of GCeneral
Services, regardl ess of the source of funding;

(d) The authority to approve requests for or the acceptance
of del egations of real property |easing or other
del egated authority from GSA;

(e) As stated in DAO 203-9, "G fts and Bequests," the
authority to approve the acceptance of any interests in
real property, including | easeholds, by donation or
gift, regardl ess of the value; and

(f) The authority to approve requests to GSA for waivers
fromthe Uniform Federal Accessibility Standards, as
described in 41 CFR 102-76.25 or to approve DOC wai vers
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of the Uniform Federal Accessibility Standards if such
authority is delegated to the CFO ASA by the
Adm ni strator of General Services.

2.3.2 General Del egations of Authority

(a)

(b)

(c)

To the extent such authority is vested in the Secretary
by law, regulation or delegation, and to the extent any
such authority has not been reserved by the Secretary,
the CFQ ASA, or by other neans, the Under Secretary for
Cceans and At nosphere and Adm nistrator (US-NOAA) and
the Director, Ofice of Adm nistrative Services
(OAS)are hereby delegated, in their respective areas,
the foll ow ng:

(1) The authority to acquire real property, or any
interests therein;

(2) The authority to undertake new construction
(itncluding site selection, preparation and
utilities provision), repairs, alterations,

i nprovenent and restoration projects that have been
approved and lawfully funded by QU Heads, or their
desi gnat ed representatives;

(3) The authority to perform operation, maintenance and
related facilities managenent activities; and

(4) The authority to assign, transfer, or dispose of
real property, or any interests therein.

The general del egations of authority set forth above
are made pursuant to the authority vested in the
CFQ ASA by DOO 10-5. This general del egation of
authority does not supersede, revoke, or otherw se
nmodi fy any other specific delegation of authority.

In exercising the general authority delegated in (a),
above, the US-NOAA and Director, OAS are responsible
for ensuring that in their respective areas:

(1) Legal authority exists for any action proposed to
be taken under such del egated authority;

(2) Al authority is exercised in accordance with the
requirenents and limtations of applicable |aw,
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(d)

Federal regulations, and such DOC poli ci es,
procedures, and controls as are in effect on the
date of the exercise of such authority;

(3) The above authorities can only be exercised by duly
aut hori zed and qualified officials; and

(4) Sufficient funds to cover the costs of inplenenting
the authorities are legally available for the
pur poses i nt ended.

Subj ect to applicable authorities, the US NOAA and
Director, OAS may redel egate any of the authorities in
their respective areas of responsibility under (a),
above, to any qualified officer or enployee of the
Departnent. This is subject to such conditions and
[imtations on the authorities as the del egating
official may prescribe. The authority to execute |ease
agreenents may only be redel egated to Warranted Real
Property Contracting Oficers.

2.3.3 Specific Delegations of Authority

(a)

Easenents: Pursuant to the authority vested in the
CFQ ASA under DOO 10-5, the Director, Nationa
Institute of Standards and Technol ogy (N ST), the

Assi stant Secretary for Communi cations and | nformation
(ASCl), and the US-NOAA are hereby del egated the
authority of the CFQO ASA, under 40 U.S.C. 319a-319c and
30 U.S.C. 351-359, and other statutory authorities, to
grant easenents and other rights of access to real
property under their respective control or
jurisdiction. The exercise of this authority nust
conply with DAO 216-11, "Fl oodplain Managenent and
Protection of Wetlands,"” and DAO 216-6, "I nplenenting
the National Environnmental Policy Act." Additionally,
t he easenent docunent nust be reviewed and approved by
t he DOC General Counsel prior to execution. The
authority to approve and execute easenents may be
redel egated as foll ows:

(1) The Director, N ST, may not redelegate this
authority.

(2) The ASCI may redelegate this authority only to the
Director, Institute for Tel ecommuni cation Sci ence,
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(b)

wi t hout authority for redel egation.

(3) The US-NOAA may redel egate this authority only to
the Chief Financial Oficer/Chief Admnistrative
O ficer, National Oceanic and At nospheric
Adm ni stration, Ofice of Finance and
Adm ni stration (NOAA-QA). The CFQO ASA, NOAA- QA may
redel egate to the Directors, Adm nistrative Support
Centers (ASCs), the authority to grant easenents to
utilities providers only when the easenents wll be
used solely to provide utility service to
Gover nent - owned, DOC-controlled real property.

Del egations of Authority fromthe CFR The fol |l ow ng
authorities vested in the Departnent by the Code of
Federal Regul ations (CFR), are hereby delegated to the
US- NOAA and Director, OAS, for their respective areas,
w th power of redelegation wthin their respective

or gani zati ons:

(1) The authority to | ease uninproved |and, building
space, and |l and incidental thereto, and space on
man- made structures, such as towers, to the extent
aut horized in 41 CFR 102-73.

(2) The authority to transfer excess real property, to
the extent authorized in 41 CFR 101-47.2 and 102-
75.

(3) The authority to act as the disposal agency for
surplus real property to the extent authorized in
41 CFR 102. 75.

(4) The authority to negotiate and execute | eases or
ot her agreenents for facilities for no cost or
nom nal consideration to the extent authorized in
41 CFR 102.73. (Note: Facilities acquired under
this authority nust neet the sanme requirenents and
standards for facilities acquired conpetitively.
Only Warranted Real Property Contracting Oficers
may execute such | eases or agreenents.)

(5) The authority to abandon, destroy, or donate to
publ i c bodies, Governnent-owned real property to
the extent authorized in 41 CFR 102.75.
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(c) Delegations of Authority from GSA: GSA has granted DOC
numer ous speci al del egations of authority for | ease
acquisition, |ease admnnistration, and facilities
managenent activities. These delegations of authority
are redel egated by specific letters fromthe CFO ASA to
the appropriate office to neet specific requirenents.
An exception to this is the del egati on of
Adm ni strative Contracting Oficer (ACO
responsibilities, which are delegated by GSA directly
to the ACO

2.3.4 Delegations of Authority for the Adm nistrative

Support Centers (ASCs)

By DAO 201-44, the CFQ ASA del egated specific admnistrative
authorities, including real property nmanagenent, to the US-
NOAA to enabl e NOAA to nmanage and operate the Departnment's
ASCs. The stated scope of DAO 201-44 includes providing
adm ni strative support services to DOC field conponents for
the real property managenent functions covered under this
Manual and ot her functions.

(a) Except as provided in other sections of this Manual, or
t hrough GSA's Buil di ng Del egati on Program the ASCs, in
their respective service areas, are responsible for
providing all QUs' field conponents, including NOAA
field conponents, with real property program services.
These services include neeting QU facilities
requi renents by | ease, purchase, transfer, or
assi gnnent of space through GSA.

(b) The ASCs' Warranted Real Property Contracting Oficers
are trained, in accordance with GSA and DOC
requi renents, and have the del egated authority to
negoti ate and execute contracts for the acquisition of
land and facilities under the DOC s Real Property
Warrant Program Therefore, to assure conpliance with
all statutes, regulations, policies and orders
pertaining to the acquisition of real property,
officials or enployees of QUs, including NOAA field
conponents, shall refrain fromdirectly or indirectly
maki ng contact with | andowners, |essors, offerors, or
potential offerors. Non-warranted enpl oyees shal
refrain frommaking oral or witten representations,
commtnents or agreenments with respect to potenti al
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occupancy, price, rent, terns, particular space, tenant
i nprovenents, alterations and repairs unless

coordi nated through the Warranted Real Property
Contracting O ficer of the appropriate ASC.

(c) Consistent with the DOC policy that real property
managenent authority and responsibility should be
del egated to the | owest organi zational |evel practical,
QU Heads may redelegate to field units appropriate
authority for requesting real property services from
the ASCs. To facilitate the ASCs' delivery of
services, QU Heads shall provide the appropriate ASC
Directors with a statenment of facilities del egations
and authorities. This statenent should include a
current list of names and |l evels of authority for
requesting real property services of ASCs.

2.4 Roles and Responsibilities

In accordance with DOO 10-5, the Secretary has del egated to the
CFQ ASA the authority and responsibility for all DOC

adm ni strative managenent functions. This delegation includes
authority and responsibility for real property nmanagenent
functions. These authorities have been redel egated t hrough ot her
DOCs, DAGs and this Manual. Any changes in the authorities,
roles and responsibilities established in revisions to DOOs and
DAGCs referenced in this Manual will be reflected in future
revisions to this Manual .

It is the policy of DOC, and the responsibility of enployees

i npl enmenting the provisions of this Manual and the DOC real
property program to manage, adm ni ster and conduct the
Departnent's real property programw th econony and efficiency
and to strive to elimnate fraud, waste and abuse.

2.4.1 Ofice of Admnistrative Services

(a) Director, OGAS: In accordance with DOO 10-5 and DOO 20-
1, in all real property related areas, the D rector,
QAS:

(1) Devel ops, inplenments and oversees policies and
procedures for conpliance with real property |aws,
regul ati ons, programrequirenents, and sound
managenment practices;
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(b)

(2) Inplenments Governnment-w de and DOC real property

initiatives;

(3) Reviews and provides advice on all real property
matters which require approval of the CFQ ASA

(4) Serves as the sole Departnental office authorized
to obtain delegations of authority from GSA through
t he CFQ ASA;

(5) Carries out the CFQ ASA' s responsibilities under
the Conpetition in Contracting Act, appoints QU
Conpetition Advocates, pronotes conpetition, issues
policy to enhance conpetition and chal | enges
barriers thereto;

(6) Provides a full range of adm nistrative services
for the Departnent, including space managenent and
use, property managenent, and buil di ng managenent
for the Herbert O ark Hoover Buil di ng (HCHB)

i ncl udi ng operations, maintenance and repairs;

(7) Manages the Real Estate and Space Managenent
I nformati on System (RSM S) and Federal Real Property
Managenent System (Federal RPM i ncl udi ng
establ i shing policies and procedures and devel opi ng
requirenents;

(8) Approves permanent and interimwarrants for the
positions of Real Property Contracting Oficer, for
| ease contracting activities, and Adm nistrative
Contracting Oficer for Lease Adm nistration, for
| ease adm nistration activities;

(9) Redel egates any of the authorities in his/her
respective area of responsibility, subject to such
conditions and limtations on the authorities as
the del egating official may prescribe.

Associ ate Director, Ofice of Real Estate Policy and
Maj or Prograns (OREPMP): Wthin OAS, in accordance
with DOO 20-1, in all real property-related areas, the
Associ ate Director, OREPMP:

(1) Devel ops and coordinates DOC policy in the areas of
real property, energy conservation, seismc safety,
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(2)

(3)

(4)

(5)

(6)

(7)

(8)

(9)

hi storic preservation and environnmental prograrns;

Provi des DOC interpretation of DOC policy and
provi des DOC interpretation of policy and
procedures contained in various intergovernmental
authorities and | aws affecting Governnment

acqui sitions and Governnent-owned or |eased real

property;

Leads DOC task force in the devel opnent and
updating of this Manual and assunes the |ead role
for all revisions to the Manual;

Serves as DOC interface for policy matters with
Departmental counterparts and external entities
such as GSA, OVB, and the Departnent of Justice;

Perforns oversight reviews and studies to determ ne
conpliance with applicable | aws, regulations,
policies, and procedures, and to gauge the

ef fectiveness of DOC policies, procedures, and
oper at i ons;

Def i nes, devel ops and nanages the DOC RSM S and
Federal RPM data base and, in coordination with the
ASCs and QOUs, devel ops departnment-w de data systens
requi renents and nmakes periodic updates to the data
base and;

Secures |l egal opinions fromthe Ofice of General
Counsel which have bearing on Departnent-w de
policy issues;

Revi ews and makes reconmendati ons concerni ng
approval to the CFQ ASA for all DOC requests for
speci al del egations of |easing and rel ated
authorities from GSA;

Anal yzes, nonitors and provi des advice to the

CFQ ASA, Director QAS, and other high |leve
officials on issues relating to the inplenmentation
of Government-w de real property progranms and DOC
real property initiatives;

(10) Manages the DOC Real Property Contracting O ficer

VWarrant Program
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(11)

(12)

(13)

(14)

(15)

Devel ops policies for the use and di sposal of
t obacco products and for the use, storage and
consunption of al coholic beverages in DOC
facilities;

Coor di nates DOC requests to GSA for del egations of
authority for real property operations and | ease
adm ni strati on;

Serves as a liaison wwth GSA on inplenentation of
Government -w de real property prograns;

Revi ews and coordi nat es OSBM devel oped procedures
to inplenent DOC policy and incorporates theminto
this Manual ; and

May redel egate any of the authorities in his/her
respective area of responsibility, subject to
conditions and limtations.

Associ ate Director, Ofice of Space and Buil di ng

Management (CSBM: Wthin OSBM consistent with DOO

20-1, in all facility managenent areas the Associ ate
Di rector, OSBM

(1)

(2)

(3)

(4)

(5)

Devel ops and coordi nates DOC procedures to
i npl emrent policies, and submts themto OREPMP for
review and incorporation into this Mnual;

Coordi nates the review and subm ssion of the
Departnent's and the QUs' annual wor kspace
managenent plan and budget subm ssion to GSA and
QOVB;

Oper ates and nanages the HCHB in accordance with
t he GSA/ DOC Bui | di ng Del egati on Agreenent;

Pl ans, devel ops, and coordi nates current and
proj ected space requirenents for the HCHB

Provides facility managenent services for the HCHB
i ncluding office renovation, carpet/drapes,
furniture, cabling, telecomrunications services,
space pl anni ng, and desi gn servi ces;
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(6) Provides | abor/noving services for the HCHB

(7) Coordinates the HCHB recycling program Serve as
the Contracting Oficer's Technical Representative
for the contracted cafeteria, |andscaping,
janitorial, elevators, and exterm nating services.
Provi de buil ding operations including HVAC,
el ectrical, plunbing, carpentry and wel di ng
services in the HCHB

(8) Analyzes, nonitors and provides advice to the
CFQ ASA, Director OAS, and ot her upper |evel DOC
managemnment on policy issues;

(9) Redel egates any of the authorities in his/her
respective area of responsibility, subject to such
conditions and limtations on the authorities as
the del egating official may prescri be.

2.4. 2 US- NOAA

I n accordance with DOO 25-5 and DAO 201-44, the US-NOAA has
the authority and responsibility for providing real property
services NOAA-w de and to DOC QUs outside of the National
Capital Region (NCR). These services are provided through
the CFQ CAO, NOAA- QA by the Directors, ASCs, for areas
outside of the NCR;, and the Director, NOAA-QA Ofice of
Facilities, to NOAA conponents within the NCR

2.4.3 CFQ CAO._NOAA- QA

(a) Wthin NOAA, in accordance with DOO 25-5 and DAO 201-
44, in all real property related areas, the CFQ CAQ
NOAA- QA:

(1) Provides technical guidance to the ASC s and NOAA
Line Ofices on matters related to real property
acquisition, utilization, managenent and di sposal;

(2) Inplenents Departnmental policies and procedures,
and devel ops NOAA-w de policy and procedures to
ensure the efficient, safe and econom c use of NOAA
resour ces;

(3) Anal yzes and coordi nates operational aspects of
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(b)

NCAA' s nati onwi de wor kspace managenent program

(4) Serves as the functional counterpart to Director
QAS, and provides interface between QAS and the
ASCs;

(5) Coordinates ASC requests for del egati ons of
authority for |easing and other real property
functions with OAS

(6) Manages NOAA' s facility maintenance budget;

(7) Provides all real property operations for NOAA
within the NCR through the NOAA-OA Director, Ofice
of Facilities; and

(8) Provides interface between the ASCs and QAS/ OREPMVP
and ot her Departnental counterparts when approva
or guidance relating to policy issues concerning
acqui sition, managenent, utilization and di sposal
are required.

The CFQ CAO, NOAA- OA, may redel egate any of the
authorities in his/her respective area of

responsi bility, subject to such conditions and
limtations on these authorities as the del egating
of ficial may prescribe.

2.4.4 The Directors of ASCs and the Director, Bureau of the

Census, in connection with the Decenni al Census

Except as nentioned el sewhere in this chapter, each ASC
Director and the Director, Bureau of the Census, for the
Decenni al Census, is delegated the authority and
responsibility for providing real property operations
services for all DOC QUs for their respective service areas.

Real

property operations to support the Decennial Census

program are managed directly by the Director, Bureau of the
Census, consistent with this section.

(a)

| n accordance with DOO 25-5 and DAO 201-44, in al
areas of real property, each ASC Director and the
Director, Bureau of the Census, for the Decenni al
Census:

(1) Exercises authorities in accordance with applicable
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(2)
(3)

(4)

(5)

(6)

(7)

(8)

(9)

| aws, regul ations, policies, procedures, and
del egati ons;

| npl enents and adm ni sters real property prograns;

Devel ops ASC policies and procedures on services to
clients in conpliance with other sections of this
Manual ;

Recomrends space design and utilization

i nprovenents to assure space i s assigned, managed
and used in accordance with DOC policy and

pr ocedur es;

Acquires real property in a manner consistent with
site specific workspace plans and in accordance
with all applicable | aws, regulations, DOC
policies, procedures, and del egations of authority;

Coordi nates with QUs in nonitoring construction,
alterations, inprovenents, and repairs. |In DOC
controll ed space, serves as contracting officer's
techni cal representative, as requested, for
alterations and repairs and, with QU assi stance,
monitors quality control and conformance to
specifications. |In GSA-controlled space,
coordinates with QUs in nonitoring alterations,

i nprovenents and repairs;

Serves as |iaison, except where contracting
officer's technical representative has been
designated, with GSA Regional Ofices on daily
operational matters;

Conducts utilization surveys of Governnent-owned,
DOC-control |l ed real property in the ASC servicing
area annual ly, under 41 CFR 101-47.201-2;
recommends real property for excessing; coordinates
screeni ng, reassignnents, transfers or disposals of
unneeded property; participates in GSA-schedul ed
utilization surveys and routes conpl eted surveys

t hrough NOAA- CA t o QAS/ OREPMP;

Verifies square footage and classification
assignnments for the Federal Buildings Fund and RENT
bills; assists the QU in verifying RENT; reconciles
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(10)

(11)

(12)

(13)

(14)

(15)

(16)

di screpancies with GSA; verifies and naintains
current any tenant changes to the RSM S and Feder al

RPM dat a bases;

Approves, coordinates, and ensures tinely paynents
for | eases and purchases with client funding;

Conmplies with the National Hi storic Preservation
Act by nom nating properties for inclusion on the
Nat i onal Register of H storic Places; by assessing
the inpact of all actions or undertakings proposed
for historic properties; and by obtaining coments
fromthe State Historic Preservation Oficer
(SHPO) and ot her appropriate organi zati ons on
actions that nmay affect the condition and/or
historic or cultural nature of the property prior
to the commencenent of the project;

Mai ntai ns current, updated RSM S and Federal RPM
data base for all locations served by the ASCs,

i ncl udi ng popul ati on and FTE statistics (wth the
cooperation of QUs, as required), and assists in

t he devel opnment of RSM S Federal RPM data system

requirenents;

Provi des space | ayout and pl anni ng assi stance
toward neeting DOC space utilization goals;

Proposes additions, deletions and nodifications to
Departnental policy and procedures for further
review and consi deration by OAS

Mai ntai ns records on all real property under the
ASC s area of responsibility, as required by NOAA
and Census record managenent directives. This

i ncl udes | easing records, maps and surveys,
records of legislative jurisdiction, construction
and repair contracts, |ease and purchase
acquisition files, title files, disposal records,
outgrants, use agreenents, occupancy agreenents,
menor anduns of understanding affecting use of
facilities, and all docunents pertaining in any
way to the managenent, acquisition, or disposal of
the real property assets of DOC,

Prepares and submts required responses, reports,
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(17)

(18)

(19)

(20)

(21)

(22)

(23)

(24)

and inventories on real property hol di ngs;

Monitors and enforces terns and conditi ons of
| eases;

| npl enent s GSA del egations of authority for the
operati on and mai ntenance of Gover nnent - owned
bui | di ngs and adm ni stration of GSA | eases;

Acquires | easehold interests in real property, as
wel |l as other tenporary interests in real property
(e.g. licenses, permts and interagency
agreenents), in accordance with other chapters of
t hi s Manual

Acquires permanent interests in real property by
purchase, including fee sinple and easenent (when
statutory authority exists), by w thdrawal or
reservation of public domain |ands, and by | ong
term (20+ years or indefinite term use

agr eement s;

(btains rights for use of real property held by
ot her Federal agencies via use agreenents and
i nt eragency support agreenents;

Provi des engi neering services including

consul tation, project planning, project

managenent, design, cost estimting and
construction inspection and services for
facilities repair and alteration, new construction
and denmolition of facilities;

Provi des comments and suggesti ons on proposed
changes to DOC real property policy and
pr ocedur es;

In I'ight of applicable requirenents and standards,
reviews proposed gifts or donations of any
interest in real property, including |easeholds,
to any DOC QU, under DAO 203-9, and forwards
recommendat i ons concerni ng acceptance of the real
property through NOAA- OA and OAS/ OREPMP to the
CFQ ASA for approval. (If the fair market val ue
of the interest in real property exceeds $25, 000,
t he approval of the DOC Secretary is required
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prior to acceptance.) Upon receipt of approval,
coordi nates the devel opnent and execution of the
necessary instrunents with the receiving QU and
the owner or representatives of the owner to
effect the gift.

(25) Assures conpliance with requirenents of | easing
authority from GSA, including the warranting and
training requirements for Real Property
Contracting O ficers;

(26) Prepares and executes outgrants for the tenporary
non- excl usi ve use of Governnent - owned, DOC-
control |l ed and DOC-| eased real property;

(27) Obtains Phase | Environnmental Assessnments on rea
property being considered for acquisition by NOAA
and Phase Il Environnmental Assessnents when
required; and

(28) Perforns other related real property activities.
(b) The Directors of ASCs and the Director, Bureau of the

Census, may redel egate any of the authorities in

hi s/ her respective area of responsibility, subject to

such conditions and Iimtations as prescri bed.

2.4.5 Operating Unit Heads

Through vari ous DOOs, DAGs, and del egation fromthe CFQ ASA
and GSA, QU Heads are authorized to conduct limted real
property activities, including certain real property
operations and | ease admnistration activities under GSA' s
Bui | di ngs Del egation Program The OUs are listed in DOO 1-
1, as anended. By this reference, the QUs listed in DOO 1-
1, and all future amendnents, are incorporated herein. For

i nformati onal purposes, the below listed OUs are included in

DOO 1-1, Anendnent 2, dated July 3, 2000.

Nat i onal Cceani ¢ and At nospheric Adm nistration
I nternational Trade Adm nistration

Bureau of Industry and Security

Econom c and Statistics Adm nistration

Technol ogy Adm ni stration

Bureau of the Census

Bureau of Econom c Anal ysis

OCO0OO0O0OO0OO0O0
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(a)

COO0OO0O0O0O0

National Institute of Standards and Technol ogy
Nat i onal Techni cal Information Service

Pat ent and Tradenark O fice

M nority Busi ness Devel opnent Agency

Econom ¢ Devel opnent Adm nistration

Nat i onal Tel econmuni cations and | nformati on

Adm ni stration

I n accordance with various DOOs, DAGCs and del egati ons
of authority fromthe CFQ ASA, GSA and this Manual, in

al |

(1)

(2)

(3)

(4)

real property related areas the OU Head:

Develops facilities requirenents; budgets for space
reductions to neet space utilization rates and
devel ops annual work space managenent pl ans;

Initiates requests for real property services in a
tinmely manner to the appropriate Real Property
Operations Ofice;

Provides sufficient funds to real property
operations office to cover purchase costs or rent
and rel ated acqui sition expenses.

Approves QU construction and alteration projects
(said approval may be del egated to | ower managenent
I evel s and, if so del egated, shall include cost
approval thresholds) and budgets funds to cover the
costs of operations; utilities; maintenance;
construction; repairs; alterations; and restoration
of damage, destruction or alterations to the |eased
property. Additionally, the QU Head shall include
the cost of either:

a. Alterations to existing owed or |eased
facilities to neet the Uniform Federal
Accessibility Standards, included in 41 CFR
102-74 &76, and/or to elimnate fire, safety,
health or environnental hazards or

b. Acquisition of alternate facilities, and
rel ated novi ng expenses, which neet the Uniform
Federal Accessibility Standards, and DOC and
OSHA fire, safety, health and environnental
st andar ds;
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(5)

(6)
(7)

(8)

(9)

(10)

(11)

(12)

(13)

(14)

Participates with OREPMP and OSBM in the

devel opment of general policy, specific

requi renents, procedures, evaluations and ot her
related itens and pl ans;

Acts as the authority on the QU s requirenents;

Provides funding for real property services;
appropriation, funding, and general authority
references; and funding certifications to the real
property operations office when requesting services
and/ or upon request;

Verifies the financial portion of the Federal
Bui | di ng Fund/ RENT i n coordination with the ASCs;

Revi ews real property inventory and reports as
excess property that is underutilized or not needed
for program purposes and provides for fundi ng and
managenent of excess real property until it is
transferred to anot her agency;

Provi des funds for any fees payable to state and
| ocal governnents for environnental prograns when
such fees are required by state or county |aw and
when such fees are authorized under Federa
statute or regulation;

Provi des the Real Property Contracting Oficer
wth sufficient information to justify non-
conpetitive acquisitions, as required by the Code
of Federal Regulations (CFR) and this Manual;

Initiates requests to the ASCs for |icenses,
permts, and, when statutory authority exists and
approval has been received fromthe CFQ ASA, the
acqui sition of permanent interests (fee sinple or
easenent) in real property;

Participates in the acceptance of facilities,
i ncluding verification of square footage and
i nspection of the prem ses;

Provi des managenent control and use of all space,
in conpliance with applicable | aws, Executive
Orders, regul ations, and DOC policies and
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(15)

(16)

(17)

(18)

(19)

(20)

(21)

(22)

(23)

procedures described in this Mnual;

Initiates requests for repair, alteration and
mai nt enance of buil di ngs and grounds;

Assi sts in conducting physical inventories;
reviews inventories for accuracy; maintains RSM S
and Federal RPM data base for Headquarters

| ocations; and provides the ASCs with RSM S and
Federal RPM data for QU field | ocations (including
popul ation, FTE, and workstation statistics);

Provides real property-related information unique
to the QU s organi zational m ssion;

Val i dates and provides information as required for
DOC-wi de real property data base systens and
prograns (data on personnel for the Associate
Director, OREPMP, is to be provided by QU
Headquarters and not to be redel egated) and

provi des DOC, ASC and contractor personnel wth
data for environnental conpliance and hazar dous
and cont am nat ed substances surveys;

Prepares real property reports and submts them
t hrough channel s;

| npl enent s GSA del egations of authority for the
operati on and mai ntenance of Gover nnent - owned
bui | di ngs and adm ni stration of GSA | eases;

Nom nates on-site representatives to serve as
Contracting O ficer's Representatives (CORs) for
DOC and GSA- del egat ed | eases, as appropri ate;

Executes real property responsibilities within the
framewor k of applicable statutes, regul ations,
orders, and DOC rul es, policies and procedures;

Conmplies with the National Hi storic Preservation
Act by nom nating properties for inclusion on the
Nat i onal Register of H storic Places; by assessing
t he inmpact of undertakings proposed for historic
properties; and by obtaining conments fromthe
state historic preservation officer and other
appropriate organi zati ons on actions that my
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(b)

(24)

(25)

(26)

affect the condition and/or historic or cultural
nature of the property;

| mpl enments an energy managenent programto conply
wi th the National Energy Conservation Policy Act,
as anended, Federal Energy Managenent | nprovenent
Act of 1988, Federal Property and Adm nistrative
Services Act, as anended, Executive Order 12759,
dated April 17, 1991, DAO 217-16: Federal Energy
Managenent and the DOC Strategic | nplenentation
Pl an for Energy Managenent.

Perforns condition survey reports at the request
of the real property operations office to docunent
the condition of DOC-|eased space at tinme of
occupancy and upon vacating the space; and

Conpl et es annual engi neering plans to be used by
ASC engi neers in scheduling and planning their
wor kl oad for the upcom ng year

Except in the areas of responsibility reserved in other
parts of this Manual, the OU Head nay redel egate any of
the authorities in his/her respective area of
responsibility, subject to conditions and Iimtations
cont ai ned herein.

2-21



