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Green Store Toner Request Form
gogreen@doc.gov

· This form must be completed for all requests (pick-up or delivery).  
· For pick-up, enter date and time slot.  For delivery, enter delivery room, date, and time slot.  
· Toner cartridges can only be picked up or delivered on Mondays or Wednesdays between 10:00am and 3:00pm.  For delivery, allow a week from your request for the cartridge(s).
· Submit your request to gogreen@doc.gov with the subject line “toner cartridge request”. 
· [bookmark: _GoBack]Contact the Green Store at gogreen@doc.gov or (202) 482-3580 with any questions.
	Name 
(First and Last)
	
	Bureau
	

	Contact Phone Number
	
	Email
	

	Brand, Model, and Color of Cartridge
	
	Quantity 
	

	Pick up  (Y/N)
	
	Delivery Room, 
Date and Time Slot*
	



















