Draft


Minutes           

eTravel Team 

Weekly Update Meeting

Thursday, May 12, 2005

HCHB 6059, 10:00 a.m. to 12:00 p.m.

The following Bureau’s attended:

BIS



ITA


OS/TMD

CENSUS


NIST


OS/OAS

EDA



OIG


PTO

EDS



OS/OAS

TA


ESA



OS/OFM

GSA/PMO


OS/OSY

Chair:

Jim Woods

Introduction:

Mr. Woods invited introductions of team members

Outstanding Action Items: 

End-to-End Sandbox - It was confirmed that DoC is allowed 25 users for a period of 30 days.  DoC is requesting that the sandbox be Commerce specific instead of generic.  EDS will determine if and or what the cost would be.

As reported by Pam Swiatek, Acting Travel Management Division Chief, Sheila Jackson (NIST) requested full functionality vs the limited product, which was proposed by EDS.  Ms. Jackson also requested another demo of Fed Traveler for those Bureaus who have either not seen the product or may need a refresher.

Mr. Woods requested that all Bureaus look over the proposed sandbox features to determine which functions are important to them.  This information should be forwarded to Pam Swiatek for consideration.

Training schedule, the suggested class schedule presented by EDS is a best guess estimate.  The Bureaus should evaluate the schedule and present suggestions to Pam Swiatek for consideration.  Maxine Anderson-Brown advised that Dan Glowa from Census should be involved.  Gerrie Tzul will be the lead for the training subgroup.

Contract Status:  A meeting between DoC and EDS was held on May 6, 2005, to discuss the contract and agency support for all of the Bureaus.  EDS proposed two alternatives, delayed implementation and split implementation, no decision has been made on which way DoC will go.  Due to the alternatives having a price increase, a new business case will have to be presented to the CFO council.

Comments:  Hamilton Humes advised that ITA-OS-OIG are ready to go this year since all of their data has been gathered.  Dynamic routing is still an issue in regard to international travel for ITA and the approval of travel orders vs vouchers.  An alternate fix was suggested by placing and international routing path with triggers to mimic the dynamic approval chain. 

Impact:  If ITA-OS-OIG implement but not EDA-ESA-BEA then it would negatively impact the EDS schedule.  Follow up discussion to be scheduled.

SatoTravel Contract:  Dee Mutter advised that a modification is required to extend the existing contract with existing services.  Any changes to services would require a change to the contract.

Meeting Schedule:  As the workgroups become more active the Implementation workgroup will reduce its meetings to every other week.

Policy Update:  The group has identified 7 key issues, to include e-Ticket usage, electronic signatures, invitational travelers, remote employees, online booking, receipt retention/imaging and standardized travel orders.  The group convenes every Monday and once an item is completed, it will be incorporated into the CTR (Commerce Travel Regulations) for eTravel.

A request for participants in the various workgroups was made.  Pam Swiatek will be sending out e-mails with job descriptions and duties for all workgroups, any interested parties should reply to Ms. Swiatek.

FedTraveler: A decision should be made in regard to System Administration, do we want it per Bureau or Centralized.  Additional discussion to be held.

The next meeting will be held Thursday, May 26, 2005 in room 6029.
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