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ASMMNENDD Management Repaorts

To run a report, click one of the links below.

Inventory Assets (Global Informationy Inventory Asset Sumrman by Asset Flag
Asset Search Inventory Asset Suramary by Asset Type
Asset Structure Inventory Asset Timeline
Inventory Asset Activity Summary by Asset Flag Inventory Asset Litilization
Inventors Asset Activity Sumrmary by Asset Tupe Inventory Assets Pending by Ane
Inventory Asset Final Events Inventory Assets Pending Release by Age
Inventory Asset History Inventory Assets with Recently Denied Requests
Inventory Asset Initial Events Inventary Assets with Requests
Inventory Azset Interface Processing Results Purchase Order Aging Report
Inventory Asset Ongoing Events High Yolume Shipping Interface Pr Resulls

Previously Run Report

Reports Main Meny

1. Select Inventory Assets with Requests.

Result: The Inventory Assets with Request parameters are displayed:
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ASMNG040 Inventory Assets with Requests

How Would You Like to Select the Assets that Appear on the Report?

Gurrent Gust Area |

™ Include the Cust Area's Child Qrganization
_OR-

Reguested Gust Area ||

™ Include the Cust Area's child Qrpanizations

_OR-
Identifier LastMame First Mid Prefix Sufilx
Current Property Contact [ | =1 l_;l
_OR-
Identifier Last Mame First Mid Prefix Sufil
Requested Propery Contact | I =] l_;l
_OR- o
Identifier Last Mame First Mid Prefix Suffix
Current Current User I | = =
_OR-
Identifier Lasthame First Mid Prefix Suffix
Reguestad Current User | | | I | =] l_;l

Include Which of the Following?

r Accept Inventory Asset Reguests
[ rhanne fust Ares Remissts =l

| &1 pone [ [ [ I8 ocelintranet

2. Enter your Custodial Area in the Current Cust Area field to view all assets
being transferred from your custodial area.

3. Select the type of request(s) from the Include Which of the Following? area.

Note: To view asset requests to your area, select Change Cust Area Requests.
You must select at least one of these boxes to run the report.

4. Sort by Requested Custodial Area, so that all the assets being transferred to
HCHB Moving Services will be listed in the same area of the report.

5. Select the Submit button.

Result: A window displays that allows you to review the report parameters:
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ASMNGO40 Inventory Assets with Requests

Choose an output format

O pcrobat © HTML O Textfile export (Excel, Lotus 1-2-3, Access..)

Press _BReCUe |0 run the repaortin this window or Press _ Background 1y run the report in the background

Selection Criteria: 184775

== C—

| Current Cust Area | 550024013

Include Cust Area's child
Crganizations

N

| Reguested Cust Area |

Include Cust Area's child
Organizations

[
&l oo [T T T Wwere

6.

Select the Acrobat radio button.
Review your parameters and select the eXecute button.

Result: A report is opened in a separate window.
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ASMIE 240 01/25/2008 16:29
Current Cust Area : SECOZAOLE
Barcoda W Flags Dascription Marfactursr Modal Xunbar Ssrial Nunbar Assat ¥alue Eff Date
CLO213040747 = o LAFTOR COMPUTER DELL INWC. 100L LATITUDE ETB4SETEEME 5 1,30%.00 01/23/2008
Current Cust Area : 55002A013 Eeguastad Cust Area  : SEO0ZAO14 - 0171872008
Eaquaster : OWMER EEPOSITORY
Thona Numbsr
Currsnt Proparty Con  : SMITH ALISON 278038 Rsquasted Proparty Cook
RSqUaster
Thona Numbsr
Currsnt Current Uss : HOPXIBE OWEN HODKINS_PMO Eaguasted Current Usar :
Esquaster
Thona Humbsr
Qurrant Locatica . SEOUL Raquasted Location 3
BUILDING : EOREA, SEOUL ROOM : 34 Fequestar
fhone Bunber
462 o FURMACE, e NIN- O % 500.90 01/25/2008
LAECEATIRY ATCOUNTAELE ACCOITAELE
PROPERTT +++ PEOPERTY+++
Quantity 10 Quantity : ER Lomg Tescripticn  : BROFEN CHAIRS
Current Cust Area : 55002A013 Eegquastad Cust Area : BCHE MOVING EERVICES - 0172572008
Eaquaster : OWMER EEPOSITORY
Thona Numbsr
Current Proparty Con : SMITH ADAM B 280336 Rsquasted Proparty Cook
RSqUaster
Thona Numbsr
Qurrent Current Use : JONEE ALICE M 288340 Eaguasted Current Usar :
Esquaster
Thona Numbsr
Qurrant Locatico : WASHINGTON, DC Raquasted Location 3
BUILDING : HOHE  ROCH @ 3345 Requester
chome Munbar
Total EL) 1 B85,493.78
Raport Total » an 1 B85,493.78

8. Find the asset you are looking for, then print the sheet and attach to the asset(s).
Without the attached report, HCHB Moving Services will not know the
barcode number of the asset(s) being excessed, and therefore they will have
a difficult time accepting the transfer.

End of activity.
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