Department of Commerce Personal Property

Current User Responsibility Statement

As prescribed in the Department of Commerce’s Personal Property Management
Manual, I certify that | accept responsibility for all items of accountable personal
property within my designated user area.

I understand that I am responsible for the proper use, care, and safeguarding of all
personal property under my possession, custody, and/or control.

I understand that the personal property under my possession, custody, and/or control is
used only for Government purposes, and not for personal or private use.

I understand that I must notify my Property Custodian before any changes are initiated
such as: transfers to another user, excess requests, and room changes.

I understand that I must immediately notify my Property Custodian and supervisor of any
personal property that is lost, missing, damaged, destroyed, and/or stolen under my
possession, custody, and/or control.

I understand it is my responsibility to return all personal property to my Property
Custodian when it is no longer required for official Government purposes and/or upon
my transfer or separation from the Government.

I understand it is my responsibility to notify my Property Custodian, prior to
removing any personal property from a Federal building, to receive a property pass,
Optional Form 7.

| officially accept these responsibilities and all other responsibilities outlined in the
Department’s Personal Property Management Manual until formally relieved.

Signature:

Printed Name:

Date:




