Office of Acquisition Management 

“Business Brokers for Program Success”


Open Enrollment Training Opportunities – Mandatory Core Courses
In an effort to ensure that the DOC Acquisition Community meets the training requirements as outlined in OFPP Policy Letter 05-01,   OAM is pleased to announce that we have contracted with Management Concepts, Inc. (MCI) and Northwest Procurement Institute (NPI) to provide Defense Acquisition University (DAU) approved open enrollment training courses for the DOC Acquisition Community.  Individuals interested in attend any of the courses must follow the registration procedures outlined below.

Management Concepts can provide the following courses, please see the MCI catalog for course dates and locations:  http://www.managementconcepts.com/acquisition/acqcat2006.pdf

CON 100:
Shaping Smart Business Arrangements

CON 110:
Mission Support Planning*

CON 111:
Mission Strategy Execution*

CON 112:
Mission Performance Assessment*

CON 120:
Mission Focused Contracting

CON 202:
Intermediate Contracting

CON 204:
Intermediate Contract Pricing

CON 210:
Government Contract Law – Accelerated

* These courses are also available free online through the Defense Acquisition University http://www.dau.mil/registrar/Military%20personnel%20Welcome.asp.

Northwest Procurement Institute can provide CON 204: Intermediate Contract Pricing, please review the NPI catalog for course dates and locations:  

http://www.npi-training.com/2006site/courses_AcqCont.htm

Registration:  Please follow the below registration instructions:

Step 1:  Registration Form 

Complete the attached registration form and fax it to the attention of Toddlethia West on 202-482-0546.  OAM will submit registration information to the training vendor. 

Step 2: Confirmation 

OAM will contact you via e-mail to confirm your registration OR to notify you that you have been added to the waiting list.  You will also receive confirmation from the training vendor.

If for any reason you are not able to attend the course, students are required to notify the Office of Acquisition Management (OAM) and the training vendor at least 2 weeks in advance of the course start date.  Notification should be made by email to Virna Evans vevans@doc.gov.  Substitutions are permitted up to the start of the class.  Untimely notification will be reported to the individual's supervisor and will be considered when the individual registers for any future courses sponsored by OAM.

COURSE REGISTRATION FORM

	First Name
	     

	
	 

	Last Name
	     

	
	

	E-mail Address
	     

	
	

	Course Title
	 FORMCHECKBOX 
  CON 100 Shaping Smart Business Arrangements

 FORMCHECKBOX 
  CON 110 Mission Support Planning

 FORMCHECKBOX 
  CON 111 Mission Strategy Execution

 FORMCHECKBOX 
  CON 112 Mission Performance Assessment

 FORMCHECKBOX 
  CON 120 Mission Focused Contracting

 FORMCHECKBOX 
  CON 202 Intermediate Contracting

 FORMCHECKBOX 
  CON 204 Intermediate Contract Pricing

 FORMCHECKBOX 
  CON 210 Government Contract Law

	Course Number
	     

	Vendor
	 FORMCHECKBOX 
  Management Concepts

 FORMCHECKBOX 
  Northwest Procurement Institute

	Date
	     

	Location
	     


STUDENT ACKNOWLEDGMENT
If, for any reason, you are not able to attend the course, students are required to notify the Office of Acquisition Management (OAM) and the training vendor at least 2 weeks in advance of the course start date.  Notification should be made by e-mail to Virna Evans, vevans@doc.gov.  Substitutions are permitted up to the start of the class.  Untimely notification will be reported to the individual’s supervisor and will be considered when the individual registers for any future courses sponsored by OAM. 
 FORMCHECKBOX 
  I have read this student acknowledgement and agree to notify OAM in the event that I am unable to attend the course.  

	Signature of Student
	     


===============================================================
SUPERVISOR APPROVAL  

	Supervisor Name
	     

	Supervisor Signature
	     

	Date
	     


===============================================================
 INSTRUCTIONS 
1. Complete the course registration form, including the necessary signatures.

2. Fax registration form to the attention of Toddlethia West on 202-482-0546.

3. Within 5 days you will receive notification that a seat in the course is reserved for you OR that you have been placed on the waiting list.  
===============================================================
for OAM use only
____________ Date Received
____________ Registration #

____________ Wait List # 
____________ Confirmation #
